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I. GENERAL TERMS AND CONDITIONS 

A. Introduction 
The Town of Enfield (hereafter, the “Town”), in cooperation with the Greater Hartford 
Transit District (hereafter, the “District” ) is seeking a firm or firms to provide 
professional architect and engineering services for the preparation of final design and 
project management services for the development of an Intermodal Transit Center near 
the site of the former Thompsonville train station.  The specifics of the plans to be 
prepared, and other documents relevant to this Request for Qualifications (RFQ), are set 
forth in the Scope of Services and in the Exhibits attached hereto and made a part hereof. 

B. Project Schedule and Submission Instructions 
It is the intent of the Town that the services concerned herewith begin on July 1, 2010.  
The Contract between the Town and the selected firm(s) (herein called the “Contractor” ) 
will be for a one (1) year period. 
 
One (1) original and five (5) copies of the Qualifications must be received by the Town 
on or before Thursday, April 1, 2010 by 5:00 p.m.  Submissions must be delivered to 
Lynn Nenni, Enfield Finance Department, Town Hall, 820 Enfield Street, Enfield, CT 
06082.  Postmarks are not an acceptable waiver of this requirement. 
 
Late submissions will not be accepted.  It is the responsibility of the firm(s) to ensure that 
its submission is delivered to the Town by the deadline.  The review period for 
Qualifications will be from April 1, 2010 through April 15, 2010, at which time the Town 
will select five (5) qualified candidates to submit project proposals to the Town for final 
review.  Project proposals must be received on or before Friday, May 14, 2010 by 5:00 
p.m.  The Town will make a final proposal selection by June 15, 2010; and award of a 
Contract will take place by or before July 1, 2010. 
 
Please note that the costs associated with the preparation of a submission are the sole 
responsibility of the applicable firm(s).  Qualifications shall not include any such 
expenses as part of the price proposed in response to the RFQ. 
 
Communication by any firm(s) with any agent or employee of the Town on the subject of 
RFQ #01-2010, or the pending process, may result in that firm(s) being deemed ineligible 
with regard to RFQ #01-2010.  All questions and requests for clarification regarding this 
RFQ must be submitted in writing to the Town’s Director of Community Development, 
Peter Bryanton, 100 High Street, Enfield, CT 06082, at 860-253-6390, fax 860-253-6400, 
or by email at pbryanton@enfield.org.   
 
A Pre-Submission Conference will be held by the Town on Thursday, March 18, 2010 
at 10:00 AM to outline the requirements and service standards that the Town will expect 
of the firm(s), to provide an opportunity for questions and explanations and to tour the 
proposed Transit Center site.  The Conference will be held at the Town’s Village Center 
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facilities, 100 High Street, Enfield, CT. Attendance at the Pre-Submission Conference 
is not mandatory, and is not a condition for  final award.  A walking tour of the 
proposed site will be conducted after the conference.   
 
The Town reserves the right to issue addenda to this RFQ, or to make adjustments to its 
project schedule if it is deemed to be in the Town’s best interest to do so.  The Town 
further reserves the right to reject any and all submissions resulting from this RFQ if it is 
deemed in the best interest of Town to do so.  The Town may award as a direct result of 
the submissions received or opt to negotiate with firm(s).  The Town will not make an 
award to, or initiate negotiations with, any firm(s) solely on the basis of financial terms 
offered by any firm(s). 

C. Limitation on Funding 
The Contract for architectural and engineering services resulting from this RFQ will be 
subject to the availability of the project funding sources, which includes payments of 20% 
from the Town and 80% from the District.  The Contract for this service is contingent 
upon receipt of these funds by the Federal Transit Administration.  In the event that 
funding from these sources is eliminated or decreased, the Town reserves the right to 
terminate the Contract or modify it accordingly. 

D. Inspection 
Firm(s) shall permit authorized representatives of the Town to inspect the firm’s data, 
facilities, equipment and records relating to this RFQ.  Unsubstantiated statements or the 
refusal to permit audit or inspection may cause the firm(s) to be deemed non-responsive. 

E. Proprietary Information 
All responses shall become the property of the Town of Enfield.  If any proprietary 
information is contained in or attached to a proposal, it must be clearly identified as such.  
If more than twenty-five percent (25.00%) of the contents of the firm’s submission are 
specified as proprietary information, the Proposal may be deemed non-responsive by the 
Director of Finance. 
 
 F. Standard Form of Agreement 
 
The Town intends to use the American Institute of Architects (AIA) document B101 
entitled “Standard Form of Agreement Between Owner and Architect,”  2007 edition.  
The agreement will include an indemnification and hold harmless provision and a waiver 
of subrogation clause. 
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 SCOPE OF SERVICES 

G. Service  Description 

1. Purpose  
 
The Town of Enfield, the Awarding Authority, is seeking proposals from qualified and 
experienced architects for architectural and engineering services including: final design 
services, construction estimates; development of construction documents; preparation of 
bid documents and bidding assistance, and construction administration for the 
development of the first phase of the new Thompsonville Transit Center (hereafter the 
“TTC”) at 33 River Street, Enfield, CT.  The TTC is a multi-modal transit hub located in 
Enfield’s traditional village center.  Phase I work will include; construction of a 1,500 
square feet climate controlled passenger waiting area and shelter including benches, 
transit informational kiosks, a vending area; and public restrooms, bus berthing areas, 
road realignment and reconstruction, relocation of utilities, pedestrian access 
improvements, lighting and signage improvements, construction of parking facilities, and 
bus turn-around area on ground level for the loading and unloading of passengers of 
motorcoach, intercity, and local para-transit services.  The Transportation Center will also 
include sidewalks, crosswalks, bike racks, and connections to the nearby bike paths.   
 
The TTC is being developed in partnership between the Town of Enfield and Greater 
Hartford Transit District, and is funded in part by the U.S. Federal Transit Administration 
(hereafter the “FTA”). This contract and all construction contracts shall be subject to and 
shall contain all federally required contract clauses. This solicitation is issued pursuant to 
the Designer Selection Law, G.L. c.7, §38A½ - 38O. 
 
The Town of Enfield envisions the TTC as a catalyst to activity, development, and 
employment opportunities in the town’s Historic Village District.  The facility itself will 
focus on establishing a strong sense of place and restoring lost urban fabric to the 
traditional business center of Enfield.  The increased activity within the Village District 
will further the growth and investment of the establishments located here and will 
strengthen the ties between Enfield and other regional employment and housing centers.   
 
Enfield is seeking to develop an intermodal transportation facility at which regional 
transit and other modes converge, but is utilized primarily by persons living within the 
village area, focusing on established Transit Oriented Development (hereafter “TOD”) 
practices.  Transportation services will be easily accessible to all passengers including 
those who come by bus, shuttle service, rail service, taxi, private automobile, boat, 
bicycle, or foot. 

2. Federal Grant Requirements 
Attachment A attached hereto and made a part hereof sets forth Federal requirements 
placed upon vendors of the Town who are participating in a project funded in whole or in 
part with Federal grants.  Its provisions are hereby included as an integral part this RFQ. 
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The selected firm(s) agrees to comply with all applicable federal, state and local laws, 
rules and regulations, all as amended, in the performance of its contract with the Town.  
The selected firm(s) acknowledges and agrees that the contract by and between the Town 
and the selected firm(s) shall include certain contract provisions required by Federal law 
and/or by Connecticut General Statutes.  Such contract shall be construed under, 
governed by and enforced in accordance with Connecticut law without regard to conflict 
of law principles.  

3. Procurement and Appeal Procedures 
The Town of Enfield’s procurement procedures and protest processes are contained in 
Exhibit B attached hereto and made a part hereof. 
 

4. Scope of Project Services 
 

 DESIGN SCOPE 
 

The design services to be provided shall include the following: 
·  Traffic and transit circulation including impact on striping, traffic signage, and 

traffic control on adjacent streets 
·  Pedestrian circulation for bus customers and drop-offs  
·  Parking and parking control 
·  Visual design considerations linking the bus loading and unloading areas with 

the customer information and waiting areas 
·  Site furnishings and amenities  
·  Appropriate finishes on floors, walls, ceilings, concrete, etc. 
·  Security of customers, employees, and the public 
·  Safety of customers, employees, and the public 
·  Design and location of bus loading and unloading platforms 
·  Design of pavement including materials and treatments for parking, bus 

circulation, bus platforms, sidewalks, and walkways 
·  Provision of protection from rain, snow, and other weather conditions for 

arriving and departing customers 
·  Access for bus customers to the TTC 
·  Intercity bus baggage handling considerations 
·  Other amenities for customers waiting inside the building in the TTC and at 

bus platforms 
·  Application of Intelligent Transportation System (ITS) for customer 

information and operational control including visual and audio announcement 
of arriving and departing buses 

·  Site Lighting 
·  Water systems, including sprinkler and drainage 
·  Construction staging and coordination with linkage to the Casket Building 
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·  Construction administration, including attendance at weekly job meetings 
·  Facility maintenance and operations plan 
·  Employ TOD and Smart Growth concepts which will help to integrate the 

TTC into the existing village district 
 
 

 SCOPE OF SERVICES: 
The following tasks have been identified as necessary to fulfill the purposes of the 
Architect’s Contract: 
 
 PHASE ONE: 
 

·  Preliminary site meeting with the Town’s Project Team. 
·  The Designer/Architect will provide design development plans that include 

architectural floor plans as well as drawings prepared by the structural, 
mechanical and electrical engineers for the building systems.  The design 
development plan will also identify major materials and systems to establish a 
level of quality and construction cost estimate based on the plan. 

·  Meet with the Project Team to review/revise drawings with associated cost 
estimates, establish a budget, select materials, etc. 

·  Submit 8 copies of completed drawings and cost estimates to the TTC Design 
Review Committee consisting of representatives of GHTD, the Town for final 
approval. 

 
PHASE TWO: 

 
·  Develop construction documents based on the approved design. 
·  Submit construction documents and final construction cost estimate to the 

Project Team. 
·  Meet with the Project Team to discuss construction documents and final costs. 
·  Implement changes requested by the Project Team. 
·  Meet with the Project Team to review final construction documents and 

construction costs. 
 
PHASE THREE: 

 
·  Prepare bid documents, plans, and specifications sufficient for the competitive 

bidding of the Parking Improvements pursuant to G. L. c. 149, §44A – 44M, 
and related provisions of the General Laws applicable to construction of 
buildings by a public agency.  

·  Coordinate bidding process with GHTD and the Town’s Project Team. 
·  Attend pre-bid conference(s) and bid openings. 
·  Review bids submitted and make recommendations for award. 
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·  Provide construction administration in accordance with the requirements of 
the contract 

NOTE:  All accepted drawings and specifications will remain the property of the Town of 
Enfield. 
 
 
PROJECTED PROJECT SCHEDULE 
The Town of Enfield reserves the r ight to modify or  revise this schedule if it is in the 
best interest of the Town and the proposed project.  
 
Advertisement. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . March 1, 2010 
Pre Submission Conference  . . . . . . . . . . . . . . . . . .   March 18, 2010 
Qualifications submissions due . . . . . . . . . . . . . . . . . April 1, 2010 
Qualifications reviewed / Firms selected. . . . . . . . . .  April 15 2010 
Proposals submission deadline for selected firms. . . . May 14, 2010 
Design contract award notification. . . . . . . . . . . . . .  June 15, 2010 
Design contract execution  . . . . . . . . . . . . . . . . . . . . July 1, 2010 
Final Design documents for TTC due  . . . . . . . . . . .  November 1, 2010 
Submit Plans for Local Permitting . . . . . . . . . . . . . .  December 1, 2010  
Advertise for construction bids . . . . . . . . . . . . . . . . . March 1, 2011 
Construction bids due  . . . . . . . . . . . . . . . . . . . . . . .  April 1, 2011 
Construction contract awarded . . . . . . . . . . . . .  . . .  May 1, 2011 
Construction begins . . . . . . . . . . . . . . . . . . . . . . . . .  June 1, 2011 
Construction substantially completed  . . . . . . . . .  . .  June 1, 2012 
Final Payment  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  July 1, 2012 
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II. REQUIRED SUBMISSIONS 
 
All information requested shall be provided according to the following instructions in 
order to be considered responsive. 
 
·  Each response shall be typed and should be concise, but comprehensive with a 

maximum of 10 pages of descriptive text not including attachments. 
·  All required certifications must be completed, signed, and submitted with each 

response.  Failure to return completed certifications may deem the submission non-
responsive. 

·  All firm(s) shall start with General Information Form followed by the Table of 
Contents. 

A. Contents of Submission  

1. General Information Form 
The firm(s) must provide a completed and signed General Information Form as shown in 
Exhibit C.  The firm(s) must present a discussion/statement of the problem outlined in 
this RFQ. 

2. Professional Qualifications and Experience 
The submission should include a statement of qualifications and experience.  This 
statement should, at a minimum include a discussion of the availability of necessary skill 
resources to perform necessary project requirements either within the firm(s) or through 
the use of subcontractors.  The submission must include a description of similar 
architectural and engineering service projects provided by the firm(s) or their 
subcontractors.  A completed Federal Standard Form 330 (SF 330), Architect-Engineer 
Qualifications. Part 1 and Part 2 - Contract Specific Qualifications must be included. 
 
 
The firm(s) must include a list of references to whom the firm(s) has provided 
professional services similar in scope and complexity to that concerned with this RFQ.  
The most recent reference should be listed first, then others in reverse chronological 
order.  Include the name of the reference, contact person, title of contact person, 
telephone number, contract cost, period of performance of contract, and description of 
contract work. 
 
The Town reserves the right to seek references beyond those supplied by the firm(s), 
which may be used as part of the evaluation process.   

3. Personnel Qualifications and Experience 
The firm(s) must provide, for each of the staff persons, who will be assigned to the 
project, a detailed resume, indicating, at a minimum, the individual’s name, current 
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duties, which position the individual would be assigned to, and identification of the tasks 
to be performed by them. This must include any proposed subcontractors.  The firm(s) 
must include the person in charge of the day to day work, and the approximate percentage 
of total person-hours to be worked by each staff person. 

4. Implementation Plan 
For the Implementation Plan, the firm(s) must provide a comprehensive, detailed program 
describing the methodology and approaches to be used to accomplish this project by 
tasks. The firm(s) must list, for each task, the division of team members’  responsibilities, 
and the number of person hours.  The firm(s) must provide a listing of all deliverables to 
be provided by the firm.  A detailed time schedule must be supplied along with any 
appropriate information.  Any recommendations for changes or additions to the Scope of 
Service consistent with the objectives of the design effort must also be included.  In 
addition, the firm(s) must provide confirmation that the firm has the capability to 
commence work immediately upon the issuance of a notice to proceed.  Completed 
designs and documents must be submitted no later than November 1, 2010.  

5. Required Certifications 
The submission must include the completed and signed certifications shown in Exhibit E.  

6. Disadvantaged Business Enterprise 

The submission must include the schedule of DBE participation.  The DBE goal for this 
project is 7%. 

7. Miscellaneous Information 
The firm(s) is encouraged to submit other information which may be pertinent to the 
evaluation of the submission. 

B. Qualifications Rating and Selection Process 
 
It is the intent of the Town to qualify at least five (5) firms who will then be asked to 
submit a proposal to meet the requirements of the scope of project services as stated in 
this RFQ.  In doing so, the Town will utilize a two (2) phase process described as 
follows:  
 
Phase I   
Responses will be evaluated based upon the Evaluation Criteria contained in this RFQ/P.  
The approach and procedures are those which are applicable to a qualification-based 
procurement, whereby proposals are evaluated to determine which firms meet the 
qualification criteria.  The five firms ranked as having the highest and best qualifications 
determined by the Town’s Selection Committee will be asked to submit a Project 
Proposal based on the Scope of Services in Section II. The Town reserves the right to 
waive any and all submissions if it is determined to be in the best interests of the Town. 
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Phase I I  
The Selection Committee will select five (5) finalists, who may be required to appear for 
an interview or to provide additional information to the committee. The committee will 
rank the finalists based on the selection criteria and rating system as listed below, and 
transmit the list of ranked finalists to the Town’s Director of Finance.  The Director of 
Finance will take all information provided into consideration in making his/her 
recommendation to award a contract to the successful firm(s) in the best interests of the 
Town.  The Town shall select the highest rated qualified proposal subject to negotiation 
of fair and reasonable compensation. 
 
If the Town is unable to negotiate a satisfactory fee with the first-ranked firm within 30 
days, negotiations shall be terminated with that firm and undertaken with the remaining 
firms in the order in which they were ranked by the committee until an agreement is 
reached.  The Town will select for award the highest ranked responsible, responsive, 
qualified respondent, which does not render this procurement financially infeasible and is 
judged to be most advantageous to the Town based on consideration of the evaluation. 
The selected consultant shall be required to enter into a contract with the Town.   
 
All relevant information submitted by the firm(s) will be used to rate its submission.  The 
Town reserves the right to require interviews for the purpose of assisting the Town in 
determining whether or not the firm(s) meets the qualification criteria outlined in the 
RFQ.  The rating shall be based on the quality of the following items: 
 
·  Quality and Responsiveness of Proposal ( 20 points) 
·  General Capabilities ( 20 points) 
·  Technical Approach  (25  points) 
·  Managerial Approach ( 25 points) 
·  DBE Compliance ( 10 points) 

a) Quality and Responsiveness 
Review of this section will be based on how well written and concise, as well as, how 
organized and responsive the submission is in meeting the requirements of the RFQ/P.  
(The Town strongly encourages the use of TOD & Smart Growth concepts in the design 
of this proposal.)    

b) General Capabilities 
The capacity to accomplish the work from resources within the individual firm or through 
subcontract relationships will be reviewed.  Review of this section will also be based on 
qualifications and technical competence of specific personnel assigned to this project; the 
experience of project manager or other senior level positions on other projects similar in 
scope.  
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c) Technical Approach  
Firm(s) must demonstrate a clear understanding of the issues surrounding the proposed 
development.  The clarity and adequacy of presentation of approaches will be reviewed, 
as will the appropriateness of proposed technical solutions to problem, resources to be 
applied, imagination, project plan, etc. Review of this section includes the reasonableness 
and soundness of the project plan.  The specific items to be reviewed include: the 
adequacy and reasonableness of task descriptions, and identifiable end product for the 
Town. 

d) Managerial Approach 
Review of this section will be based on the professional qualifications necessary for all 
portions of project requirements and the ability to satisfactorily perform all of the 
required services, performance of previous projects similar in scope and complexity to 
this project including cost control, quality of work, and compliance with performance 
schedules, adequacy of procedures; reasonableness of person hours assigned to each task, 
soundness of the firm(s) plan for project management, and plan’s reflection of sound 
management principles.  Timetables must show specific dates for accomplishment of 
tasks.  Dates must be feasible and adequate provisions made for the unexpected. 

e) DBE Participation 
Submissions will be rated on the basis of schedule of DBE participation with stated goals 
met.  The Proposal asserting the greatest percent of DBE participation will receive 10 
points.  All other submissions will receive between 1 and 9 points based on the numerical 
relation of their percent DBE participation to the DBE participation in the submission 
having the greatest percent DBE participation.  The DBE participation goal for this 
proposal is 7%.  
        



 

RFQ #01-2010 ATTACHMENT A PAGE 1 OF 10   

ATTACHMENT A 
TOWN OF ENFIELD - RFQ # 01-2010 

FEDERAL REQUIREMENTS  
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ATTCHMENT B / TOWN OF ENFIELD 
 
PROCUREMENT PROTEST PROCEDURE 
In response to Federal Transit Administration (FTA) Circular 4220.1E, "Third Party 
Contracting Guidelines," it is the Town of Enfield’s policy to consider all protests or 
objections regarding the award of a contract, whether submitted before or after award. 
The following procedure shall be observed when considering protests about those awards 
funded, in part or whole, by the FTA, with the following exceptions: 
 
a. All challenges to the socially and economically disadvantaged status of any individual 
awarded a contract or subcontract shall follow the appeal process outlined in the State of 
Connecticut General Statutes. 
b. All challenges involving a construction project shall follow the appeal process outlined 
in the project©s standard specifications. 
c. All challenges involving labor standards requirements (e.g., Davis Bacon) shall follow 
the procedures outlined in 29 CFR Parts 5-7. Disputes within the meaning of this clause 
include disputes between the Recipient (and any of its subcontractors), the Town of 
Enfield, the U. S. Department of Labor, or the employees or their representatives.   
 
1. PRE-AWARD CHALLENGE PROCEDURE 
In all cases, the services, equipment, parts, or materials furnished under a contract shall 
fully comply with the plans, specifications, and scope of services attached to the request 
for qualifications. All pre-submission or pre-award challenges by interested parties, based 
upon restrictive or unclear scopes of work, the procurement process, alleged 
improprieties, or similar situations shall be received by Peter L. Bryanton, Director of 
Community Development, Enfield Office of Community Development, 786F Enfield 
Street, Enfield, CT 06082, in writing, at least (10) days before the submission due date.  If 
the protest is made orally, written confirmation of the protest shall be required.  If the 
written protest is not received (10) days before the submission due date, the oral protest 
shall be disregarded.  Any challenge must be fully supported with technical data or other 
pertinent information as evidence.  A challenge will not be considered by the Town of 
Enfield if it is insufficiently supported or if it is not received by the Town within the 
specified time limits.  With respect to any challenge considered by the Town the Project 
Administrator will respond in detail to each substantive issue raised. The Town©s written 
response will be postmarked or transmitted at least five (5) business days prior to the 
submission due date. 
 
2. PRE-AWARD APPEALS PROCEDURE 
A prime contractor or an adversely affected subcontractor is eligible to file an appeal 
from the decision of the Office of Community Development.  All appeals shall be filed, 
in writing, at least (1) day before the submission due date with the Matthew W. Coppler, 
Town Manger, 820 Enfield Street, Enfield, CT 06082. At minimum, the appeal shall 
include the name and address of the appellant; the telephone and fax numbers of the 
appellant; the action, which is the subject of the appeal; the reason for the protest; and a 
statement of the remedy sought.  With respect to any challenge considered by the Town of 
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Enfield, the Town Manager will respond in detail to each substantive issue raised.  The 
Town’s final decision will be postmarked not less than five (5) business days after to the 
submission due date.   
 
3. AWARD CHALLENGE PROCEDURE 
Any interested third party may challenge the selected, responsible Offer or designation of 
any individual or organization by the Town of Enfield.  All challenges shall be filed, in 
writing, within five (5) business days of the submission award, by 4:00 PM local time, 
with Peter L. Bryanton, Director of Community Development, 100 High Street, Enfield, 
CT 06082.  At a minimum, the challenge shall include the name and address of the 
challenging party; the telephone and FAX numbers of the challenging party; the action, 
which is the subject of the protest; the reason for the protest; and a statement of the 
remedy sought.  The letter should include all information available to the protestor 
relevant to a determination of whether the challenged party is in fact the selected, 
responsible Offeror.  The challenge should be specific.  A protest will not be considered 
by the Director, if it is insufficiently supported or if it is not received within the specified 
time limits.  The Director shall determine, on the basis of information provided by the 
protestor, whether there is reason to believe that the challenged party should not have 
been awarded the contract.  If the Director determines that there is no reason to believe 
that the challenged party should not have been awarded the contract, the Director shall so 
inform the protestor in writing.  In this letter, the Director shall respond, at least 
generally, to each material issue raised in the protest.  If the Director determines that there 
is reason to believe that the challenged party should not have been awarded the contract, 
the Director shall begin a proceeding to re-evaluate the submission award.  The Director 
shall notify all involved or affected Offeror(s), in writing, that the contract award has 
been challenged. The notice may identify the challenging party and summarize the 
grounds for challenge. The notice shall also require the challenged party to provide the 
Director, within a reasonable period of time, any information necessary to permit the 
Director to evaluate the challenged party©s designation as the selected, responsible 
Offeror.  The Director shall evaluate the information available and make a preliminary 
determination. The Director shall notify both parties of this preliminary determination in 
writing, setting forth the reason for the determination.  In the event the Director 
determines that the challenged party should not have been awarded the contract, the 
Director, at its discretion, may re-evaluate the evaluation process with the remaining 
Offeror(s) or re-announce the RFQ. 
 
4. AWARD APPEALS PROCEDURE 
Any aggrieved person who was a party to the above award challenge, or any person who 
possesses a direct financial interest in the determination, is eligible to file an appeal. 
All appeals should be filed, in writing, within five (5) business days of the date of 
determination, during normal working hours with Matthew W. Coppler, Town Manager, 
820 Enfield Street, Enfield, CT 06082.   At minimum, the appeal shall include the name 
and address of the appellant; the telephone and FAX numbers of the appellant; the action 
which is the subject of the appeal; the specific reason for the appeal; a statement of the 
remedy sought; and a copy of the Town©s determination.  An appeal will not be 
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considered by the Town Manager, if it is insufficiently supported or if it is not received 
within the specified time limits. Upon receipt of an appeal, the Town Manager shall fix a 
place, date, time, and may appoint a designated officer to investigate the appeal, which 
shall be within five (5) business days of the date of receipt of the appeal.  The Town 
Manager or his designated officer shall serve notice in writing, by telephone, or by other 
satisfactory means, to inform the parties of any information needed from then in order to 
respond to the appeal.  Within ten (10) business days of the conclusion of the review, the 
Town Manager or his designee shall prepare a factual summary of the review and a final 
determination.  In the report, all material issues raised in the protest shall be addressed in 
detail.  This report shall be delivered to the aggrieved party.  This determination shall be 
final. 
 
5. FTA OVERSIGHT 
The FTA will only review protests that allege failure of the Town to have written protest 
procedures or failure to follow such procedures, or its failure to review a complaint or 
protest.  A protest to the USDOT/FTA must be filed in accordance with FTA Circular 
4220.1E. Alleged violations on other grounds, to the extent that they are justifiable, are 
under the jurisdictions of the appropriate federal, state or local administrative or judicial 
authorities.  A concurrent copy of the protest must be sent to the Town.  The 
USDOT/FTA©s remedy for the Town’s failure to have written protest procedures or 
failure to follow such procedure is limited to requiring the Town to develop such 
procedures, if necessary, and to follow such procedures in reviewing the protest at issue if 
the Town desires USDOT/FTA financial participation in the contract in question. 
Appellants shall file a protest with the USDOT/FTA not later than five (5) business days 
after the appellant knows or has reason to know of the violation.  In general, the protest 
filed must include the name and address of the appellant; identify the Town, the project 
(grant) number, and the number of the contract solicitation; contain a statement of the 
grounds for the protest and any supporting documentation; and a copy of the local protest 
filed with the Town and a copy of the Town’s decision, if any. 
 
6. POST-AWARD PROCEDURE 
The Town of Enfield shall not award a contract for five (5) business days following its 
decision on a procurement protest or if a protest has been filed with the FTA, during the 
pendency of that protest, unless the Town has determined that: 
 
a. The items or services to be contracted for are urgently required; 
b. Delivery or performance will be unduly delayed by failure to make the award; or 
c. Failure to make prompt award will otherwise cause undue harm to the Town or the 
Federal Government. 
 
In the event that the Town determines that the award is to be made during the five (5) 
business day period following the local protest decision or the pendency of a protest, the 
project file shall be documented by the Town, explaining the basis for the award.  In 
addition, the Town shall notify the FTA prior to making such an award.  Written notice of 
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the decision to proceed with the award shall also be sent to the protester and all other 
interested or aggrieved parties. 
 

A. CHAPTER 58* 
PURCHASES AND PRINTING 

      *See note at end of sections 4c-1 to 4c-3, inclusive, re former use of this chapter number. 

Table of Contents 
 
Sec. 4a-50. (Formerly Sec. 4-109). Definitions. 
Sec. 4a-51. (Formerly Sec. 4-110). Duties of Administrative Services Commissioner re purchases. 
Sec. 4a-52. (Formerly Sec. 4-111). Regulations. 
Sec. 4a-52a. Purchases by constituent units of the state system of higher education. Disqualification from 
bidding. Delegation of purchasing authority to state agencies. 
Sec. 4a-52b. Circumstances in which constituent units authorized to purchase by negotiation. 
Sec. 4a-53. (Formerly Sec. 4-110c). Cooperative purchasing plans. 
Sec. 4a-54. (Formerly Sec. 4-110a). Purchasing by certain institutions through Administrative Services 
Commissioner. 
Sec. 4a-55. (Formerly Sec. 4-110b). Laundry service and supply contracts. 
Sec. 4a-56. (Formerly Sec. 4-123). Purchasing standards and specifications. 
Sec. 4a-57. (Formerly Sec. 4-112). Competitive bidding or competitive negotiation for purchases and 
contracts. Regulations. Waivers. Exceptions. 
Sec. 4a-57a. Distribution of surplus state property. Lease of property to municipalities. 
Sec. 4a-57b. Program to encourage bidding on state contracts by businesses which trade with African 
countries. 
Sec. 4a-57c. Multiple criteria bids or proposals. Pilot program. 
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Sec. 4a-60a. Contracts of the state and political subdivisions, other than municipalities, to contain 
provisions re nondiscrimination on the basis of sexual orientation. 
Secs. 4a-60b to 4a-60f.  
Sec. 4a-60g. (Formerly Sec. 32-9e). Set-aside program for small contractors, minority business enterprises, 
individuals with disabilities and nonprofit corporations. 
Sec. 4a-60h. (Formerly Sec. 32-9f). Administration of set-aside program. Regulations. Access to 
competitive contracts outside of program guaranteed. 
Sec. 4a-60i. (Formerly Sec. 32-9g). Responsibilities of agency heads to negotiate and approve contracts not 
affected. 
Sec. 4a-60j. (Formerly Sec. 32-9h). Time for payment of contractors. 
Sec. 4a-61. (Formerly Sec. 4-114b). Award of contracts concerning minority business enterprises. 
Sec. 4a-62. (Formerly Sec. 4-114c). Minority Business Enterprise Review Committee. 
Sec. 4a-63. Disqualification from bidding on contracts. Suspension. 
Sec. 4a-64. (Formerly Sec. 4-116). Persons not to be interested in contract. 
Sec. 4a-65. (Formerly Sec. 4-115). Unlawful purchases. 
Sec. 4a-66. (Formerly Sec. 4-25). Acquisition of federal property. Contracts with federal agencies 
concerning health services. Exemption from statutes or municipal charter. Purchasing from federal 
contractors. 
Sec. 4a-67. (Formerly Sec. 4-120a). Acquisition of federal surplus property. 
Sec. 4a-67a. Plan to increase state purchase of goods containing recyclable materials and goods capable of 
being recycled or remanufactured. 
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Sec. 4a-67b. Elimination of use of disposable and single-use products in state government. 
Sec. 4a-67c. Equipment and appliances for state use, energy standards. 
Sec. 4a-67d. Purchase of cars and light duty trucks. Gasoline mileage ratings. Exemption. 
Sec. 4a-67e. Standards for purchase of recycled paper. 
Sec. 4a-67f. Specifications for printing and writing paper. 
Sec. 4a-67g. Recycling and remanufacture of laser printer toner cartridges. 
Sec. 4a-67h. Procedures promoting the procurement and use of recycled products and environmentally 
preferable products and services by state agencies. 
Secs. 4a-68 to 4a-70. (Formerly Secs. 4-34, 4-117, 4-124). Commissioner to contract for state printing; 
exception; reproduction of documents filed with certain agencies. Commissioner of Administrative Services 
to approve requests for microcopying services. Forms used by state agencies; duties of Administrative 
Services Commissioner re forms. 
Sec. 4a-70a. Prohibition on printing state stationery containing party symbol. 
Sec. 4a-71. (Formerly Sec. 4-121a). Prompt payment by state departments and agencies. 
Sec. 4a-72. (Formerly Sec. 4-121b). Prompt payment. Exceptions. 
Sec. 4a-73. (Formerly Sec. 4-121c). Administration of prompt payment provisions. 
Sec. 4a-74. (Formerly Sec. 4-110d). Governmental exemption from public utility late payment charge. 
Sec. 4a-75. (Formerly Sec. 4-122). Payment of obligations. Department of Administrative Services 
Revolving Fund. 
Sec. 4a-76. (Formerly Sec. 4-122a). Recording of estimated requirements. 
Sec. 4a-77. Definitions. 
Sec. 4a-78. State policy with respect to providing Social Security numbers and federal employer 
identification numbers. 
Sec. 4a-79. Federal Social Security number or employer identification number required on each license 
issued by a public agency. 
Sec. 4a-80. Federal Social Security number or employer identification number required of all contractors 
purchasing goods or services. 
Secs. 4a-81 to 4a-99.  

 

      Sec. 4a-50. (Formerly Sec. 4-109). Definitions. When used in this chapter, 
unless the context indicates a different meaning: 

      (1) "State agency" includes any officer, department, board, council, commission, institution or other 
agency of the Executive Department of the state government; 

      (2) "Supplies", "materials" and "equipment" mean any and all articles of personal property furnished to 
or used by any state agency, including all printing, binding, publication of laws, stationery, forms, and 
reports; 

      (3) "Contractual services" means any and all laundry and cleaning service, pest control service, 
janitorial service, security service, the rental and repair, or maintenance, of equipment, machinery and other 
state-owned personal property, advertising and photostating, mimeographing, and other service 
arrangements where the services are provided by persons other than state employees; 

      (4) "Competitive bidding" means the submission of prices by persons, firms or corporations competing 
for a contract to provide supplies, materials, equipment or contractual services, under a procedure in which 
the contracting authority does not negotiate prices; 

      (5) "Competitive negotiation" means a procedure for contracting for supplies, materials, equipment or 
contractual services, in which (A) proposals are solicited from qualified suppliers by a request for 
proposals, and (B) changes may be negotiated in proposals and prices after being submitted; 

      (6) "Bidder" means a person, firm or corporation submitting a competitive bid in response to a 
solicitation; and 
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      (7) "Proposer" means a person, firm or corporation submitting a proposal in response to a request for 
proposals. 

      (1949 Rev., S. 250; March, 1950, S. 90d; 1963, P.A. 66, S. 2; 1967, P.A. 257; P.A. 77-444, S. 1; P.A. 
82-99, S. 1, 3; P.A. 88-297, S. 2; P.A. 90-252, S. 1, 10; P.A. 93-42, S. 2, 4; June 18 Sp. Sess. P.A. 97-9, S. 
18, 50; P.A. 00-66, S. 10.) 

      History: 1963 act deleted telephone service from definition of contractual services, see Sec. 3-116; 1967 
act redefined "contractual services" to include advertising photostating, mimeographing, key punching and 
other machine service arrangements not provided by state employees; P.A. 77-444 included janitorial and 
security services in definition of "contractual services", excluded purchase of space or time from 
consideration as advertising contractual service and deleted gas, water, electric light and power services 
from definition; P.A. 82-99 removed former exception of advertising space or time from definition of 
contractual services; P.A. 88-297 substituted "data entry, data processing" for "keypunching" and added 
definitions for "competitive bidding", "competitive negotiation", "bidder" and "proposer"; Sec. 4-109 
transferred to Sec. 4a-50 in 1989; P.A. 90-252 extended applicability of definitions in this section to Sec. 
4a-59a; P.A. 93-42 redefined "supplies", "materials" and "equipment" to include electronic data processing 
equipment and telecommunications equipment and added "telecommunications" to definition of contractual 
services, effective May 5, 1993; June 18 Sp. Sess. P.A. 97-9 redefined "supplies", "materials" and 
"equipment" by deleting "electronic data processing equipment and telecommunications equipment" and 
redefined "contractual services" by deleting "data entry, data processing, telecommunications", effective 
July 1, 1997; P.A. 00-66 divided section into Subdivs. 

      Annotation to former section 4-109: 

      Cited. 190 C. 212, 216. 
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      Sec. 4a-51. (Formerly Sec. 4-110). Duties of Administrative Services 
Commissioner re purchases. (a) The Commissioner of Administrative Services 
shall: (1) Purchase, lease or contract for all supplies, materials, equipment and 
contractual services required by any state agency, except as provided in sections 4-
98 and 4a-57; (2) enforce standard specifications established in accordance with 
section 4a-56; (3) establish store rooms and warehouses for the storage of the 
state's property in such locations as may best serve the requirements of the state 
agencies; (4) operate such trucks and garages as are necessary to deliver supplies, 
materials and equipment from such central store rooms and warehouses to any 
state agency; (5) establish and operate a central duplicating and mailing room for 
state agencies located in the city of Hartford and such other places as he deems 
practical, provided the State Library photostat and offset printing department and the 
duplicating facilities of the Department of Public Health shall remain as constituted; 
and (6) establish and operate or have supervisory control over central or regional 
bakeries, meat cutting establishments, laundries and other central supply services in 
such locations as may best serve the requirements of the state agencies. 

      (b) The Commissioner of Administrative Services, when purchasing or contracting for the purchase of 
dairy products, poultry, eggs, fruits or vegetables pursuant to subsection (a) of this section, shall give 
preference to dairy products, poultry, eggs, fruits or vegetables grown or produced in this state, when such 
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products, poultry, eggs, fruits or vegetables are comparable in cost to other dairy products, poultry, eggs, 
fruits or vegetables being considered for purchase by the commissioner that have not been grown or 
produced in this state. 

      (March, 1950, 1951, S. 91d; 1959, P.A. 258, S. 2; 480; P.A. 77-614, S. 88, 323, 610; P.A. 83-143, S. 1, 
2; P.A. 93-42, S. 1, 4; 93-381, S. 9, 39; P.A. 95-257, S. 12, 21, 58; June 18 Sp. Sess. P.A. 97-9, S. 19, 50; 
P.A. 04-222, S. 2.) 

      History: 1959 acts substituted "director of purchases" for "supervisor of purchases" and added Subdiv. 
(f); P.A. 77-614 replaced director of purchases with commissioner of administrative services and 
department of health with department of health services, the latter effective January 1, 1979; P.A. 83-143 
replaced alphabetic Subdiv. indicators with numeric indicators, deleted provision whereby commissioner 
was granted "supervisory control" of all storage facilities of state property and reworded remaining 
provisions re commissioner©s duties concerning storerooms and warehouses; Sec. 4-110 transferred to Sec. 
4a-51 in 1989; P.A. 93-42 added in Subdiv. (1) authorization for commissioner to lease and provision 
requiring consultation with executive director of office of information and technology re electronic data 
processing and telecommunication equipment and services, effective May 5, 1993; P.A. 93-381 replaced 
department of health services with department of public health and addiction services, effective July 1, 
1993; P.A. 95-257 replaced Commissioner and Department of Public Health and Addiction Services with 
Commissioner and Department of Public Health, effective July 1, 1995; June 18 Sp. Sess. P.A. 97-9 
amended Subdiv. (1) by deleting proviso that data processing and telecommunications purchases, leases and 
contracts be made in consultation with the executive director of the Office of Information and Technology, 
effective July 1, 1997; P.A. 04-222 designated existing provisions as Subsec. (a) and added Subsec. (b) 
requiring commissioner to give purchasing preference to certain dairy products, poultry, eggs, fruits and 
vegetables grown or produced in this state, effective July 1, 2004. 

      See Sec. 31-237(b) re purchase of supplies and equipment by Employment Security Division of Labor 
Department. 

      Annotations to former section 4-110: 

      Cited. 190 C. 212, 216. 

      Subsec. (f): 

      Cited. 190 C. 212, 217. 
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      Sec. 4a-52. (Formerly Sec. 4-111). Regulations. Not later than January 1, 
1995, the Commissioner of Administrative Services shall adopt regulations for the 
following purposes: (1) To authorize any agency to purchase directly specified 
supplies, materials, equipment and contractual services under prescribed conditions 
and procedure; (2) to authorize, in writing, any state agency to purchase, in the open 
market without filing a requisition or estimate, specified supplies, materials or 
equipment for immediate delivery to meet emergencies arising from unforeseen 
causes, including delays by contractors, delays in transportation and an 
unanticipated volume of work, provided a report of any such purchase, with a record 
of the competitive quotations upon which it was based and a full account of the 
circumstances of the emergency, shall be submitted at once to said commissioner 
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by the administrative head of the agency concerned and provided such report shall 
be entered by him on a record and shall be open to public inspection; (3) to 
prescribe the manner in which supplies, materials and equipment shall be 
purchased, delivered, stored and distributed; (4) to prescribe the manner of making 
requisitions and estimates, the future periods which they are to cover, the form in 
which they shall be submitted and the manner of their authentication; (5) to 
prescribe the manner of inspecting all deliveries of supplies, materials and 
equipment and of making chemical and physical tests of samples submitted with 
bids or proposals and samples of deliveries to determine whether or not the 
specifications are being complied with; (6) to provide for the transfer to or between 
such state agencies of supplies, materials and equipment which are surplus with 
one such agency but which may be needed by another or others, and for the 
disposal by sale of supplies, materials and equipment which are obsolete or 
unusable; (7) to prescribe the amount of deposit or bond to be submitted with a bid 
or a contract and the amount of deposit or bond to be given for the faithful 
performance of a contract; (8) to carry out the provisions of section 4a-59a; (9) to 
specify the categories of purchases which are not subject to the competitive bidding 
requirements of section 4a-57; (10) to indicate the types of objective criteria that 
may be used by the commissioner in determining "lowest responsible qualified 
bidder" for the purposes of section 4a-59; (11) to define the term "minor 
irregularities" for the purposes of section 4a-59, provided such term shall not include 
(A) variations in the quality, unit price or date of delivery or completion of supplies, 
materials, equipment or contractual services or (B) exceptions to programs required 
under the general statutes; (12) to provide for any other matters necessary to effect 
the provisions of this chapter and the regulations promulgated in pursuance thereof; 
(13) to establish policies and procedures for use by agencies in preparing 
specifications which will ensure that such specifications shall not be unreasonably 
restrictive and shall encourage competition; (14) to determine when the 
commissioner or his designee may cancel a procurement; (15) to establish 
guidelines governing the use of "brand name or equal" specifications; (16) to 
establish procedures by which a bidder or proposer may request reconsideration of 
an award determination; (17) to establish guidelines governing the use of 
remanufactured goods and circumstances under which remanufactured goods must 
be used by requesting agencies; and (18) to determine when the commissioner or 
his designee may amend or reject a bid specification. 

      (1949 Rev., S. 251; 1959, P.A. 258, S. 3; P.A. 77-614, S. 92, 610; P.A. 88-297, S. 3; P.A. 90-252, S. 5, 
10; P.A. 91-57, S. 2; P.A. 94-126, S. 2.) 

      History: 1959 act substituted "director of purchases" for "supervisor of purchases"; P.A. 77-614 
replaced director of purchases with commissioner of administrative services; P.A. 88-297 substituted 
"quotations" for "bids" in Subdiv. (2) and added "or proposals" in Subdiv. (5); Sec. 4-111 transferred to 
Sec. 4a-52 in 1989; P.A. 90-252 imposed July 1, 1990, deadline for adoption of regulations and inserted 
Subdivs. (9) to (12), inclusive, re additional purposes for regulations, renumbering as necessary; P.A. 91-57 
repealed former Subdiv. (6) re regulations requiring agency reports of supplies, materials and equipment on 
hand, and renumbered remaining Subdivs.; P.A. 94-126 changed deadline for adoption of regulations from 
July 1, 1990, to January 1, 1995, and added Subdivs. (13) to (18). 

      Annotation to former section 4-111: 
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      Subsec. (a): 

      Cited. 36 CS 586, 588. 
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      Sec. 4a-52a. Purchases by constituent units of the state system of higher 
education. Disqualification from bidding. Delegation of purchasing authority 
to state agencies. (a) Notwithstanding the provisions of section 4a-51 or 4a-52, the 
chief executive officer of each constituent unit of the state system of higher 
education or, in the case of the Connecticut State University system, the chief 
executive officer of a state university, is authorized to purchase supplies, materials, 
equipment, contractual services, as defined in section 4a-50, execute personal 
service agreements as defined in section 4-212, lease personal property in 
accordance with section 10a-151b, and undertake printing, publishing and 
microfilming for such constituent unit or institution. The provisions of sections 4-212 
to 4-219, inclusive, and section 9 of public act 93-336* shall not apply to personal 
service agreements executed pursuant to this section. 

      (b) The chief executive officer of each constituent unit of the state system of higher education or, in the 
case of the Connecticut State University system, the chief executive officer of a state university may 
disqualify any person, firm or corporation, for up to two years, from bidding on contracts with the 
constituent unit or institutions under its jurisdiction, pursuant to section 10a-151b, for supplies, materials, 
equipment and contractual services required by the constituent unit or institution, for one or more causes 
specified in subsection (d) of this section. The chief executive officer may initiate a disqualification 
proceeding only after consulting with the Attorney General and shall provide notice and an opportunity to 
be heard to the person, firm or corporation which is the subject of the proceeding. The chief executive 
officer shall issue a written decision within ninety days of the last date of such hearing and state in the 
decision the reasons for the action taken, and if the person, firm or corporation is being disqualified, the 
period of the disqualification. The chief executive officer shall send the decision to such person, firm or 
corporation by certified mail, return receipt requested, and a copy of the decision shall be sent to the 
Commissioner of Administrative Services. The written decision shall be a final decision for the purposes of 
sections 4-180 and 4-183. 

      (c) Before initiating such a proceeding or during the proceeding, the chief executive officer may, after 
consulting with the Attorney General, suspend the person, firm or corporation from being considered for the 
awarding of such a contract for such supplies, materials, equipment or contractual services, if the chief 
executive officer determines that there is probable cause for disqualification under subsection (b) of this 
section. No such suspension shall exceed three months. The chief executive officer may suspend such a 
person, firm or corporation only by issuing a written decision setting forth the reasons for, and the period of 
the suspension. The chief executive officer shall send the decision to such person, firm or corporation by 
certified mail, return receipt requested, and a copy of the decision shall be sent to the Commissioner of 
Administrative Services. 

      (d) Causes for disqualification or suspension from bidding on contracts shall include the following: 

      (1) Conviction or entry of a plea of guilty for commission of a criminal offense as an incident to 
obtaining or attempting to obtain a public or private contract or subcontract, or in the performance of such 
contract or subcontract; 
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      (2) Conviction or entry of a plea of guilty under state or federal law for embezzlement, theft, forgery, 
bribery, falsification or destruction of records, receiving stolen property or any other offense indicating a 
lack of business integrity or business honesty which affects responsibility as a state contractor; 

      (3) Conviction or entry of a plea of guilty under state or federal antitrust, collusion or conspiracy 
statutes arising out of the submission of bids or proposals; 

      (4) Noncompliance with contract provisions, of a character regarded by the chief executive officer to be 
of such gravity as to indicate a lack of responsibility to perform as a contractor, including deliberate failure, 
without good cause, to perform in accordance with specifications or time limits provided in a contract; 

      (5) A recent record of failure to perform or of unsatisfactory performance in accordance with the terms 
of one or more contracts, unless such failure to perform or unsatisfactory performance was caused by acts 
beyond the control of the contractor or supplier; or 

      (6) Any other cause the chief executive officer determines to be so serious or compelling as to affect 
responsibility as a contractor, including disqualification by another government entity, having caused 
financial loss to the state or having caused a serious delay or inability of state officials to carry out their 
duties on a past contract. 

      (e) Notwithstanding the provisions of sections 4a-51 and 4a-52, the Commissioner of Administrative 
Services may delegate authority to any state agency to purchase supplies, materials, equipment and 
contractual services, consistent with section 4a-67c, if the commissioner determines, in writing, that (1) 
such delegation would reduce state purchasing costs or result in more efficient state purchasing and (2) the 
agency has employees with experience and expertise in state purchasing statutes, regulations and 
procedures. In determining which agencies to delegate such purchasing authority to, the commissioner shall 
give preference to agencies which have exceeded the set-aside requirements of section 4a-60g. An agency 
to whom such authority is delegated shall comply with all such statutes, regulations and procedures and 
shall submit annual reports to the Commissioner of Administrative Services on its purchase orders, in a 
format prescribed by the commissioner. The Commissioner of Administrative Services or his designee shall 
periodically review each such delegation of purchasing authority and may revoke or modify a delegation 
upon determining that the agency has violated any provision of the delegation or that there is evidence of 
insufficient competition in the competitive bidding or competitive negotiation process. Not later than 
October 1, 1996, and annually thereafter, the commissioner shall submit a report to the joint standing 
committee of the General Assembly having cognizance of matters relating to government administration, 
which shall, for the preceding fiscal year, (A) list the agencies exercising delegated purchasing authority 
and (B) summarize the types of contracts entered into by such agencies pursuant to such delegated authority 
and the purchasing efficiencies realized from the delegated authority. 

      (P.A. 88-192, S. 1, 2; P.A. 90-91; P.A. 91-256, S. 8, 69; P.A. 93-201, S. 2, 24; P.A. 95-285, S. 1, 9; 
P.A. 96-88, S. 3, 9; P.A. 00-66, S. 27.) 

      *Note: Section 9 of public act 93-336 is special in nature and therefore has not been codified but 
remains in full force and effect according to its terms. 

      History: P.A. 90-91 added Subsec. (b) permitting commissioner of administrative services to authorize 
the department of correction to purchase supplies, materials, equipment and contractual services for 
industrial activities when amount of purchase is twenty thousand dollars or less; P.A. 91-256 in Subsec. (a) 
added references to Sec. 4a-51, 4a-68, 4a-69 and 4a-70, language concerning printing, publishing, and 
microfilming and language concerning the Connecticut State University system and removed language 
concerning delegation of authority by the commissioner of administrative services and a twenty-thousand-
dollar limitation on purchases which could be delegated; P.A. 93-201 amended Subsec. (a) to add the 
language on personal service agreements and on the leasing of personal property, relettered Subsec. (b) as 
Subsec. (e), and inserted new Subsecs. (b) to (d), inclusive, on the disqualification of persons, firms or 
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corporations from bidding on contracts with a constituent unit, effective July 1, 1993; P.A. 95-285 allowed 
Commissioner of Administrative Services to delegate purchasing authority to all state agencies, instead of to 
Department of Correction only, established procedures re delegations of authority, and required 
commissioner to report annually to General Assembly re such delegations, effective July 1, 1995; P.A. 96-
88 deleted references to repealed Secs. 4a-68, 4a-69 and 4a-70 in Subsec. (a), effective July 1, 1996; P.A. 
00-66 deleted reference to repealed Sec. 4-210 from Subsec. (a). 
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      Sec. 4a-52b. Circumstances in which constituent units authorized to 
purchase by negotiation. Notwithstanding any provision of the general statutes to 
the contrary, a constituent unit of the state system of higher education or an 
institution of the Connecticut State University system, may purchase, by negotiation, 
supplies, materials, equipment and contractual services, as defined in section 4a-50, 
for the constituent unit or institution, as appropriate, when the supplies, materials, 
equipment or contractual services (1) are required to implement a grant, contract or 
financial agreement between the constituent unit or institution, as appropriate, and 
the donor of funds or other things of value which are given with an obligation for 
service primarily to the donor by the constituent unit or institution, as appropriate 
and (2) are specified in such grant, contract or financial agreement. 

      (P.A. 89-267, S. 6; P.A. 94-245, S. 22, 46.) 

      History: P.A. 94-245 deleted provision limiting the authority of the constituent units to purchase to 
cases in which the amount to be purchased is estimated to be twenty thousand dollars or less and applied the 
section to institutions of the Connecticut State University System, effective June 2, 1994. 
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      Sec. 4a-53. (Formerly Sec. 4-110c). Cooperative purchasing plans. (a) The 
Commissioner of Administrative Services may join with federal agencies, other state 
governments, political subdivisions of this state or nonprofit organizations in 
cooperative purchasing plans when the best interests of the state would be served 
thereby. 

      (b) The Commissioner of Administrative Services, in conjunction with the Department of 
Environmental Protection and within available appropriations, shall make known to the chief executive 
officer of each municipality the existence of cooperative plans for the purchase of recycled paper. 

      (1969, P.A. 433; P.A. 77-408; 77-614, S. 91, 610; P.A. 90-224, S. 10.) 

      History: P.A. 77-408 included nonprofit organizations under provisions of section; P.A. 77-614 
substituted commissioner of administrative services for director of purchases; Sec. 4-110c transferred to 
Sec. 4a-53 in 1989; P.A. 90-224 added Subsec. (b) re notification of existence of cooperative plans for 
recycled paper. 
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      Sec. 4a-54. (Formerly Sec. 4-110a). Purchasing by certain institutions 
through Administrative Services Commissioner. Connecticut Children's Medical 
Center, The American School at Hartford for the Deaf, The Connecticut Institute for 
the Blind, any other institution or agency which receives at least sixty per cent of its 
funding from the state or federal government, or both, and, by contract, any 
independent college or university, as defined in section 10a-37, may each purchase 
through the Commissioner of Administrative Services such supplies, materials, 
equipment or contractual services as such institutions require at the cost thereof to 
the state. 

      (February, 1965, P.A. 127; P.A. 77-301; 77-614, S. 89, 610; P.A. 84-214; P.A. 01-106, S. 2, 6.) 

      History: P.A. 77-301 included institutions or agencies with seventy-five per cent or more state and/or 
federal government under provisions of section; P.A. 77-614 replaced purchasing division of department of 
finance and control with commissioner of administrative services; P.A. 84-214 decreased funding 
percentage required from seventy-five to sixty per cent and added contractual services; Sec. 4-110a 
transferred to Sec. 4a-54 in 1989; P.A. 01-106 substituted "Connecticut Children©s Medical Center" for 
"Newington Children©s Hospital" and included independent colleges and universities under provisions of 
section, effective July 1, 2001. 
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      Sec. 4a-55. (Formerly Sec. 4-110b). Laundry service and supply contracts. 
Any institution or agency of the state of Connecticut, with the approval of the 
Commissioner of Administrative Services, may become a member of a corporation 
established to provide hospital laundry services and supplies on a cooperative basis 
to its members and may, with the approval of the Commissioner of Administrative 
Services, enter into a contract or contracts with said corporation, including a long-
term contract for the purchase of laundry services and supplies for the hospital 
facilities operated by said institution or agency. Such contract or contracts shall be 
for such periods and upon such terms and conditions as may be mutually 
determined by such institutions or agencies and the corporation. 

      (1969, P.A. 741; P.A. 77-614, S. 90, 610.) 

      History: P.A. 77-614 substituted commissioner of administrative services for commissioner of finance 
and control; Sec. 4-110b transferred to Sec. 4a-55 in 1989. 
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      Sec. 4a-56. (Formerly Sec. 4-123). Purchasing standards and 
specifications. The Commissioner of Administrative Services or his designee may 
classify the requirements of the state government for supplies, materials and 
equipment which may be purchased by the state and may adopt as standards the 
minimum number of qualities, sizes and varieties of such supplies, materials and 
equipment consistent with the successful operation of the state government. If the 
commissioner adopts any such standards, the commissioner shall prepare, adopt 
and promulgate written specifications describing such standards, provided 
specifications shall not be required for any supplies, materials or equipment for 
which the commissioner determines that the cost of preparing specifications would 
outweigh the benefits. In the preparation and revision of any such standard 
specification, the commissioner or his designee may seek the advice, assistance 
and cooperation of the state agencies concerned in order to ascertain their precise 
requirements. Each specification adopted for any commodity shall satisfy the 
requirements of the state departments, agencies and institutions which are to make 
use of the same, unless the commissioner approves a waiver of the specification 
and states the reason for the waiver in writing. In developing specifications for the 
purchase of motor vehicles, the commissioner or his designee shall consider motor 
vehicles using alternative fuels. The commissioner may adopt the energy 
performance standards established pursuant to subsection (j) of section 16a-38. 

      (1949 Rev., S. 256; 1959, P.A. 258, S. 13; P.A. 77-614, S. 104, 610; P.A. 88-297, S. 8; P.A. 90-219, S. 
1; P.A. 94-126, S. 3; P.A. 95-285, S. 2, 9; 95-346, S. 1, 4; P.A. 99-161, S. 1, 11.) 

      History: 1959 act substituted "director of purchases" for "supervisor of purchases"; P.A. 77-614 
repealed director of purchases with commissioner of administrative services; P.A. 88-297 added exception 
to requirement of standards and specifications for supplies, materials or equipment for which commissioner 
determines that cost of preparing standards and specifications would outweigh benefits; Sec. 4-123 
transferred to Sec. 4a-56 in 1989; P.A. 90-219 required the committee to consider motor vehicles using 
alternative fuels when developing specifications; P.A. 94-126 added the comptroller and treasurer or their 
designees to the committee, required commissioner©s determination re cost and benefits of preparing 
standards and specifications be in writing and added provision re waiver of specifications; P.A. 95-285 
substituted the Commissioner of Administrative Services or his designee for the Standardization 
Committee, deleting provision describing members comprising committee, effective July 1, 1995; P.A. 95-
346 added provision re energy performance standards, effective July 1, 1995 (Revisor©s note: The phrase 
"The committee may adopt the energy performance standards" was changed editorially by the Revisors to 
"The commissioner may adopt the energy performance standards" to reflect the provisions of P.A. 95-285 
described above); P.A. 99-161 made standards permissive rather than mandatory and made technical 
changes, effective July 1, 1999. 

      See Sec. 4a-58 re Standardization Committee. 

 

(Return to 
Chapter Table of 

Contents) 

(Return to 
List of 

Chapters) 

(Return to 
List of 
Titles)  

      Sec. 4a-57. (Formerly Sec. 4-112). Competitive bidding or competitive 
negotiation for purchases and contracts. Regulations. Waivers. Exceptions. 
(a) All purchases of, and contracts for, supplies, materials, equipment and 
contractual services, except purchases and contracts made pursuant to the 
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provisions of subsection (b) of this section and public utility services as provided in 
subsection (e) of this section shall be based, when possible, on competitive bids or 
competitive negotiation. The commissioner shall solicit competitive bids or proposals 
by providing notice of the planned purchase in a form and manner that the 
commissioner determines will maximize public participation in the competitive 
bidding or competitive negotiation process, including participation by small 
contractors, as defined in section 4a-60g, and promote competition. In the case of 
an expenditure which is estimated to exceed fifty thousand dollars, such notice shall 
be inserted, at least five calendar days before the final date of submitting bids or 
proposals, in two or more publications, at least one of which shall be a major daily 
newspaper published in the state and shall be posted on the Internet. Each notice of 
a planned purchase under this subsection shall indicate the type of goods and 
services to be purchased and the estimated value of the contract award. The notice 
shall also contain a notice of state contract requirements concerning 
nondiscrimination and affirmative action pursuant to section 4a-60 and, when 
applicable, requirements concerning the awarding of contracts to small contractors, 
minority business enterprises, individuals with a disability and nonprofit corporations 
pursuant to section 4a-60g. Each bid and proposal shall be kept sealed or secured 
until opened publicly at the time stated in the notice soliciting such bid or proposal. 

      (b) The commissioner may, at his discretion, waive the requirement of competitive bidding or 
competitive negotiation in the case of minor nonrecurring and emergency purchases of ten thousand dollars 
or less in amount. 

      (c) The commissioner shall adopt regulations, in accordance with the provisions of chapter 54, 
establishing (1) standards and procedures for using competitive negotiation for purchases and contracts, 
including but not limited to, criteria which shall be considered in making purchases by competitive 
negotiation and the weight which shall be assigned to each such criterion, and (2) standards and procedures 
under which additional purchases may be made under existing contracts. 

      (d) The commissioner, in consultation with the Commissioner of Environmental Protection and with the 
approval of the Secretary of the Office of Policy and Management, may waive the requirement of 
competitive bidding or competitive negotiation in the case of a purchase of cars or light-duty trucks in order 
to comply with any provisions of the general statutes regarding the purchase of alternative fuel vehicles or 
any such requirement of federal law. 

      (e) (1) The purchase of or contract for the following public utility services shall not be subject to 
competitive bidding or competitive negotiation: (A) Electric distribution services; (B) water services; (C) 
gas distribution services; (D) electric generation services until the date such services are competitive 
pursuant to the schedule set forth in section 16-244b, provided electric generation services shall be exempt 
from competitive bidding and competitive negotiation after said date if such services are provided by an 
electric municipal utility other than by a participating electric municipal utility, as defined in section 16-1, 
in the service area of said electric municipal utility; and (E) gas supply services until the date such services 
are competitive pursuant to legislative act or order of the Department of Public Utility Control, provided 
gas supply services shall be exempt from competitive bidding and competitive negotiation after said date if 
such services are provided by a gas municipal utility in the service area of said gas municipal utility. 

      (2) Any purchase of or contract by the department for electric generation services that are subject to 
competitive bidding and competitive negotiations shall be conducted in cooperation with the Office of 
Policy and Management pursuant to section 16a-14e. 
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      (1949 Rev., S. 252; 1959, P.A. 258, S. 4; 1963, P.A. 208; 1967, P.A. 193; P.A. 77-291; 77-444, S. 2; 
77-614, S. 93, 610; P.A. 80-208; P.A. 82-99, S. 2, 3; 82-285, S. 1, 3; P.A. 84-412, S. 2, 8; P.A. 86-256; 86-
357, S. 2; P.A. 87-145, S. 1; P.A. 88-297, S. 4; P.A. 90-252, S. 2, 10; P.A. 94-72; 94-126, S. 4; P.A. 95-
218, S. 14; 95-285, S. 3, 9; June 18 Sp. Sess. P.A. 97-9, S. 20, 50; P.A. 99-161, S. 2, 11.) 

      History: 1959 act substituted "director" for "supervisor"; 1963 act added proviso for auction sales; 1967 
act deleted requirement for submission of duplicate bids, changed estimated amount from one to two 
thousand dollars for public notice requirement in three daily papers in the state rather than previous 
requirement for publication in one paper in each county and permitted waiver of bids for minor 
expenditures; P.A. 77-291 changed estimated amount from two thousand to four thousand dollars and 
amount included in waiver provision from one hundred to two hundred dollar limit; P.A. 77-444 excluded 
gas, water, and electric light and power services from competitive bidding requirement; P.A. 77-614 
replaced director of purchases with commissioner of administrative services; P.A. 80-208 changed 
estimated amount to six thousand dollars and waiver limit to three hundred dollars and required regulations 
for purchases not subject to bid requirements; P.A. 82-99 divided section into Subsecs. and granted 
authority to commissioner to purchase or contract for advertising space or time by means other than 
competitive bidding; P.A. 82-285 amended section to exempt purchases and contracts made in connection 
with emergency repairs to state facilities; P.A. 84-412 inserted provision concerning notice of requirements 
pursuant to Sec. 4-114a; P.A. 86-256 increased threshold for sealed bidding requirement from six thousand 
to seven thousand five hundred dollars and increased threshold for waiver of bidding requirements in minor 
nonrecurring and emergency purchases from three hundred to four hundred dollars; P.A. 86-357 added 
reference to purchases and contracts made pursuant to Sec. 4-23n re data processing equipment, programs 
and services; P.A. 87-145 inserted new Subsec. (b) re sale of personal property to municipalities and transit 
districts, relettered previously existing Subsec. (b) as Subsec. (c) and made technical change in Subsec. (a); 
P.A. 88-297 amended Subsec. (a) to repeal exception from competitive bidding requirement for purchases 
and contracts made pursuant to Subsec. (c) of Sec. 4-132 or Sec. 4-23n, to substitute "competitive bids" for 
"sealed bids" and to increase threshold for competitive bidding requirement from seven thousand five 
hundred to ten thousand dollars, amended Subsec. (c) to increase threshold for waiver of bidding 
requirement in case of minor nonrecurring and emergency purchases from four hundred to six hundred 
dollars, to authorize competitive negotiation for purchase or contract for data processing equipment, 
programs or services costing twenty thousand dollars or less or advertising space or time, and to require 
adoption of regulations re competitive negotiation and standards and procedures under which additional 
purchases may be made on limited basis under existing contracts and made technical changes; Sec. 4-112 
transferred to Sec. 4a-57 in 1989; P.A. 90-252 amended Subsec. (a) to authorize obsolete, unserviceable or 
unusable personal property also to be sold at state-owned retail store and amended Subsec. (b) by allowing 
for rejection of all bids when property to be sold at public auction and by adding Subdiv. (2) re order of 
selling or disposing of property; P.A. 94-72 amended Subdiv. (1) of Subsec. (b) by deleting provisions re 
competitive bids, offering property to municipalities, transit districts and the public at the same time, 
municipality or transit district which makes the highest bid and rejection of all bids, adding provision re 
price determined by commissioner or designee, changing reference from no municipality or transit district 
making a bid to no municipality or transit district purchasing property, and added Subsec. (d) re leasing of 
personal state property that has become obsolete, unserviceable or unusable; P.A. 94-126 amended Subsec. 
(c) by raising maximum amount of purchases for which competitive bidding may be waived from six 
hundred dollars to one thousand dollars; P.A. 95-218 added Subsec. (e) re waiver of requirements of 
competitive bidding for alternative fuel vehicles; P.A. 95-285 amended Subsec. (a) by revising procedure 
for solicitation of competitive bids by commissioner and amended Subsec. (c) by repealing twenty-
thousand-dollar limit on data processing equipment, programs or services that may be purchased by 
competitive negotiation, effective July 1, 1995; June 18 Sp. Sess. P.A. 97-9 amended Subsec. (c) to repeal 
authority for commissioner to use competitive negotiation to purchase or contract for data processing 
equipment, programs or services, effective July 1, 1997; P.A. 99-161 added competitive negotiation as a 
permissible method for purchases and contracts, revised the exemption for certain public utility services and 
moved the exemption from Subsec. (a) to a new Subsec. (e), amended Subsec. (a) by deleting provision re 
personal property that has become obsolete, unserviceable or unusable, increasing the threshold for 
publication of notices of planned purchases from ten thousand to fifty thousand dollars and requiring 
posting of such notices on the Internet, deleted Subsec. (b) re sale, donation or disposal of certain personal 
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property, relettered portion of former Subsec. (c) re waiver as Subsec. (b) and amended relettered Subsec. 
(b) by increasing the maximum amount of purchases that can be waived from one to ten thousand dollars, 
amended Subsec. (c) by deleting Subdiv. (1) re standards and part of Subdiv. (2) re procedures and 
rewriting them into a new Subdiv. (1) re standards and procedures, by renumbering Subdiv. (3) as Subdiv. 
(2), and by deleting "on a limited basis" from renumbered Subdiv. (2), deleted Subsec. (d) re property that 
has become obsolete, unserviceable or unusable, and relettered former Subsec. (e) as Subsec. (d), effective 
July 1, 1999. 

      See Sec. 22a-194g re purchase of new product manufactured using any controlled substance. 

      Cited. 220 C. 689, 691, 696. Cited. 233 C. 254, 255, 263, 266, 277, 278. Cited. Id., 281, 288. 

      Subsec. (a): 

      Cited. 220 C. 689, 691. 
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      Sec. 4a-57a. Distribution of surplus state property. Lease of property to 
municipalities. (a) The Commissioner of Administrative Services shall administer a 
property distribution program for the disposition of usable property that a state 
agency deems surplus to its operating needs. If any such property cannot be 
transferred between state agencies and there is not an immediate need to remove 
the property from a state facility, the commissioner shall offer the property for sale to 
municipalities and transit districts. If no municipality or transit district purchases the 
property, the commissioner shall offer the property for sale to the public. If the 
commissioner is unable to sell the property to a municipality or transit district or the 
public, the commissioner may donate the property to a nonprofit organization. The 
commissioner may dispose of any property that is not transferred, sold or donated. 
The commissioner shall establish a process for notifying municipalities and nonprofit 
organizations of their eligibility to receive surplus property under this subsection. 

      (b) No surplus motor vehicle owned by the state that has been declared to be a constructive total loss 
pursuant to section 38a-353 shall be offered for sale at an auction conducted under the provisions of 
subsection (a) of this section to anyone other than any person, firm or corporation licensed in accordance 
with the provisions of section 14-52 or 14-67l. No surplus motor vehicle owned by the state which has a 
certificate of title stamped "SALVAGE PARTS ONLY" or which has ten or more major component parts 
damaged beyond repair shall be offered for sale at an auction conducted under the provisions of subsection 
(a) of this section to anyone other than any person, firm or corporation licensed in accordance with the 
provisions of section 14-67l. 

      (c) The state may lease to a municipality any personal state property that has become obsolete, 
unserviceable or unusable if the Commissioner of Administrative Services determines that: (1) An 
emergency situation exists in the municipality that could not be reasonably foreseen; (2) the municipality 
has no feasible alternative means of obtaining such property within a reasonable time; and (3) the lease 
would have a minimal fiscal and administrative impact on the state. Such lease shall be for not more than 
three months, unless extended for an additional three months by the commissioner. The municipality shall 
be solely liable for any damage to, or any damage or injury resulting from use of, such property and shall 
indemnify the state against all claims arising out of the use of such property. 
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      (P.A. 96-176, S. 1; P.A. 97-236, S. 21; P.A. 99-161, S. 3, 11; P.A. 00-66, S. 11.) 

      History: P.A. 97-236 designated previously existing section as Subsec. (a) and added new Subsec. (b) 
concerning restrictions on the sale at auction of surplus motor vehicles owned by the state; P.A. 99-161 
substituted new Subsec. (a) re surplus property distribution program for former Subsec. (a) re pilot surplus 
property program and added Subsec. (c) authorizing state to lease certain property to a municipality, 
effective July 1, 1999; P.A. 00-66 made a technical change in Subsec. (b). 

      See Sec. 19a-124a re donation of vans to entities operating needle exchange programs. 
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      Sec. 4a-57b. Program to encourage bidding on state contracts by 
businesses which trade with African countries. The Commissioner of 
Administrative Services, in conjunction with the Commissioner of Economic and 
Community Development, may initiate a program under which they shall (1) identify 
Connecticut businesses which (A) trade with African countries with whom the United 
States has diplomatic relations and (B) provide goods or services which are required 
by the state and (2) encourage such Connecticut businesses to bid on such goods 
or services. 

      (P.A. 97-135, S. 3, 4.) 

      History: P.A. 97-135 effective July 1, 1997. 
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      Sec. 4a-57c. Multiple criteria bids or proposals. Pilot program. Section 4a-
57c is repealed, effective July 1, 2001. 

      (P.A. 99-161, S. 8, 11; P.A. 00-66, S. 12; P.A. 01-106, S. 5, 6.) 
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      Sec. 4a-58. (Formerly Sec. 4-113). Standardization Committee. Waiver of 
bid or proposal requirement. (a) There shall continue to be a Standardization 
Committee, which shall consist of the Commissioner of Administrative Services, the 
Comptroller or his designee, the Treasurer or his designee, and such administrative 
heads of state departments or their authorized agents as are designated for that 
duty by the Governor. 
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      (b) Whenever an emergency exists by reason of extraordinary conditions or contingencies that could not 
reasonably be foreseen and guarded against, or because of unusual trade or market conditions, the 
Commissioner of Administrative Services, or, in the case of purchases, leases and contracts for information 
systems, information technology personal property and telecommunication systems, the Chief Information 
Officer, may, if it is in the best interests of the state, waive the competitive bid or proposal requirements set 
forth in section 4a-57. If any such procurement is estimated to cost fifty thousand dollars or more, such 
waiver shall be subject to the approval of the Standardization Committee. A statement of all purchases 
made under the provisions of this section shall be set forth in the annual report of the Commissioner of 
Administrative Services. 

      (March, 1950, S. 96d; 1959, P.A. 258, S. 5; P.A. 77-614, S. 95, 610; P.A. 80-279; P.A. 88-297, S. 5; 
P.A. 95-285, S. 4, 9; P.A. 99-161, S. 4, 11.) 

      History: 1959 act substituted "director of purchases" for "supervisor of purchases"; P.A. 77-614 
replaced director of purchases with commissioner of administrative services; P.A. 80-279 excluded 
purchases of perishable goods from bid requirements; P.A. 88-297 added reference to competitive 
negotiation; Sec. 4-113 transferred to Sec. 4a-58 in 1989; P.A. 95-285 inserted provisions formerly codified 
in Sec. 4a-56 as Subsec. (a) and designated prior provisions as Subsec. (b) continuing the Standardization 
Committee, effective July 1, 1995; P.A. 99-161 amended Subsec. (b) by transferring waiver authority re 
information systems, information technology personal property and telecommunication systems to the Chief 
Information Officer, repealing waiver authority re sales of perishable goods and repealing requirement of 
Standardization Committee approval for waivers for procurements of less than fifty thousand dollars, 
effective July 1, 1999. 
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      Sec. 4a-59. (Formerly Sec. 4-114). Award of contracts. (a) As used in this 
section, (1) "lowest responsible qualified bidder" means the bidder whose bid is the 
lowest of those bidders possessing the skill, ability and integrity necessary to faithful 
performance of the work based on objective criteria considering past performance 
and financial responsibility, and (2) "highest scoring bidder in a multiple criteria bid" 
means the bidder whose bid receives the highest score for a combination of 
attributes, including, but not limited to, price, skill, ability and integrity necessary for 
the faithful performance of the work, based on multiple criteria considering quality of 
product, warranty, life-cycle cost, past performance, financial responsibility and 
other objective criteria that are established in the bid solicitation for the contract. 

      (b) All bids and proposals submitted as provided in section 4a-57 shall be based on such standard 
specifications as may be adopted by the Commissioner of Administrative Services or the commissioner©s 
designee. Bidders shall submit with their bids essential information concerning their qualifications, in such 
form as the commissioner may require by specification in the bid documents. The commissioner may, after 
adopting the regulations required by subdivision (11) of section 4a-52, waive minor irregularities in bids 
and proposals if the commissioner determines that such a waiver would be in the best interest of the state. 
The commissioner shall state the reasons for any such waiver in writing and include such statement in the 
contract file. 

      (c) All open market orders or contracts shall be awarded to (1) the lowest responsible qualified bidder, 
the qualities of the articles to be supplied, their conformity with the specifications, their suitability to the 
requirements of the state government and the delivery terms being taken into consideration and, at the 
discretion of the Commissioner of Administrative Services, life-cycle costs and trade-in or resale value of 
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the articles may be considered where it appears to be in the best interest of the state, (2) the highest scoring 
bidder in a multiple criteria bid, in accordance with the criteria set forth in the bid solicitation for the 
contract, or (3) the proposer whose proposal is deemed by the awarding authority to be the most 
advantageous to the state, in accordance with the criteria set forth in the request for proposals, including 
price and evaluation factors. Notwithstanding any provision of the general statutes to the contrary, each 
state agency awarding a contract through competitive negotiation shall include price as an explicit factor in 
the criteria in the request for proposals and for the contract award. In considering past performance of a 
bidder for the purpose of determining the "lowest responsible qualified bidder" or the "highest scoring 
bidder in a multiple criteria bid", the commissioner shall evaluate the skill, ability and integrity of the bidder 
in terms of the bidder©s fulfillment of past contract obligations and the bidder©s experience or lack of 
experience in delivering supplies, materials, equipment or contractual services of the size or amount for 
which bids have been solicited. In determining the lowest responsible qualified bidder for the purposes of 
this section, the commissioner may give a price preference of up to ten per cent for (A) the purchase of 
goods made with recycled materials or the purchase of recyclable or remanufactured products if the 
commissioner determines that such preference would promote recycling or remanufacturing. As used in this 
subsection, "recyclable" means able to be collected, separated or otherwise recovered from the solid waste 
stream for reuse, or for use in the manufacture or assembly of another package or product, by means of a 
recycling program which is reasonably available to at least seventy-five per cent of the state©s population, 
"remanufactured" means restored to its original function and thereby diverted from the solid waste stream 
by retaining the bulk of components that have been used at least once and by replacing consumable 
components and "remanufacturing" means any process by which a product is remanufactured; (B) the 
purchase of motor vehicles powered by a clean alternative fuel; or (C) the purchase of motor vehicles 
powered by fuel other than a clean alternative fuel and conversion equipment to convert such motor 
vehicles allowing the vehicles to be powered by either the exclusive use of clean alternative fuel or dual use 
of a clean alternative fuel and a fuel other than a clean alternative fuel. As used in this subsection, "clean 
alternative fuel" shall mean natural gas or electricity when used as a motor vehicle fuel. All other factors 
being equal, preference shall be given to supplies, materials and equipment produced, assembled or 
manufactured in the state and services originating and provided in the state. If any such bidder refuses to 
accept, within ten days, a contract awarded to such bidder, such contract may be awarded to the next lowest 
responsible qualified bidder or the next highest scoring bidder in a multiple criteria bid, whichever is 
applicable, and so on until such contract is awarded and accepted. If any such proposer refuses to accept, 
within ten days, a contract awarded to such proposer, such contract shall be awarded to the next most 
advantageous proposer, and so on until the contract is awarded and accepted. There shall be a written 
evaluation made of each bid. This evaluation shall identify the vendors and their respective costs and prices, 
document the reason why any vendor is deemed to be nonresponsive and recommend a vendor for award. A 
contract valued at one million dollars or more shall be awarded to a bidder other than the lowest responsible 
qualified bidder or the highest scoring bidder in a multiple criteria bid, whichever is applicable, only with 
written approval signed by the Commissioner of Administrative Services and by the Comptroller. The 
commissioner shall submit to the joint standing committee of the General Assembly having cognizance of 
matters relating to government administration, the State Auditors and the Comptroller, an annual report of 
all awards made pursuant to the provisions of this section. 

      (d) When, in the opinion of the commissioner, the best interest of the state will be served thereby, the 
commissioner may order that any or all bids or proposals may be rejected. If all bids or proposals are so 
rejected, the commissioner shall advertise again for bids or proposals and such bids or proposals shall be 
opened, awarded and approved in like manner as provided in this section and section 4a-57. If all bids or 
proposals received on a pending contract are for the same unit price or total amount and no distinction can 
be made in favor of supplies, materials and equipment produced, assembled or manufactured in the state or 
services originating and provided in the state, the commissioner shall have authority to order the rejection of 
all bids or proposals and to order the purchase of the required supplies, materials, equipment or contractual 
services in the open market, provided the price paid in the open market shall not exceed the bid or proposal 
price. 

      (e) Each bid or proposal, with the name of the bidder, or proposer, shall be entered on a record, and 
each record, with the successful bid or proposal indicated thereon, shall, after the award of the order or 
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contract, be open to public inspection. All contracts shall be approved as to form by the Attorney General 
and a copy of each contract shall be filed with the Comptroller. 

      (f) Not later than February 1, 2002, the Commissioner of Administrative Services shall adopt 
regulations, in accordance with the provisions of chapter 54, indicating the types of objective criteria that 
the commissioner may use in determining the highest scoring bidder in a multiple criteria bid under this 
section. Said commissioner shall submit a report on said date, concerning the status of the adoption of said 
regulations by the commissioner, to the joint standing committee of the General Assembly having 
cognizance of matters relating to government administration. 

      (1949 Rev., S. 253; 1959, P.A. 258, S. 6; 1967, P.A. 139; P.A. 77-614, S. 96, 610; P.A. 88-18; 88-231, 
S. 2; 88-297, S. 6; P.A. 90-252, S. 3, 10; P.A. 91-57, S. 3; 91-179, S. 4, 5; P.A. 92-188, S. 3, 4; P.A. 94-
126, S. 5; P.A. 95-285, S. 5, 9; P.A. 96-156, S. 2; P.A. 99-213, S. 3; P.A. 01-106, S. 3, 6.) 

      History: 1959 act substituted "director of purchases" for "supervisor of purchases"; 1967 act allowed 
consideration of trade-in or resale value; P.A. 77-614 replaced director of purchases with commissioner of 
administrative services; P.A. 88-18 required preference to be given to in-state supplies, materials, 
equipment and services, if all other factors are equal; P.A. 88-231 added provision authorizing 
commissioner to give a price preference for goods made with recycled materials; P.A. 88-297 added 
provisions re proposals and proposers, authorized life-cycle costs to be considered in determining lowest 
responsible qualified bidder, and made technical changes; Sec. 4-114 transferred to Sec. 4a-59 in 1989; 
P.A. 90-252 divided section into Subsecs. adding provisions (1) in Subsec. (a) defining "lowest responsible 
qualified bidder", (2) in Subsec. (b) requiring bidders to submit essential information re qualifications and 
authorizing commissioner to waive minor irregularities, and (3) in Subsec. (c) specifying procedure for 
considering past performance in determining "lowest responsible qualified bidder"; P.A. 91-57 made a 
technical change; P.A. 91-179 in Subsec. (c) added new Subdiv. (2) authorizing a price preference for the 
purchase of a motor vehicle powered by clean alternative fuel and a new Subdiv. (3) authorizing a price 
preference for the purchase of conversion equipment; P.A. 92-188 amended Subsec. (c) authorizing a price 
preference for the purchase of a new motor vehicle or conversion equipment for a vehicle powered by 
electricity and replaced second set of numeric Subdiv. indicators with alphabetic indicators; P.A. 94-126 
amended Subsec. (c) by specifying price and evaluation factors as criteria in Subdiv. (2) and adding 
provisions re written evaluation of each bid, award of contracts valued at one million dollars or more to 
bidder other than the lowest responsible qualified bidder and annual report of awards made; P.A. 95-285 
substituted "Commissioner of Administrative Services or his designee" for "Standardization Committee" in 
Subsec. (b), effective July 1, 1995; P.A. 96-156 amended Subsec. (c) to require state agencies to include 
price as a factor in the criteria in the request for proposals; P.A. 99-213 amended Subsec. (c) to authorize 
the commissioner to give price preferences in determining the lowest responsible qualified bidder for the 
purchase of recyclable or remanufactured products and to define the terms "recyclable", "remanufactured" 
and "remanufacturing" and made technical changes; P.A. 01-106 amended Subsec. (a) by designating 
definition of "lowest responsible qualified bidder" as Subdiv. (1) and adding Subdiv. (2) defining "highest 
scoring bidder in a multiple criteria bid", made technical changes in Subsec. (b), amended Subsec. (c) by 
adding new Subdiv. (2) re multiple criteria bidding, renumbering former Subdiv. (2) as Subdiv. (3) and 
applying other provisions to multiple criteria bidding, made a technical change in Subsec. (d) and added 
Subsec. (f) requiring Commissioner of Administrative Services to adopt regulations re multiple criteria 
bidding, effective July 1, 2001. 
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      Sec. 4a-59a. Restrictions on contract extensions. Exception. (a) No state 
agency may extend a contract for the purchase of supplies, materials, equipment or 
contractual services which expires on or after October 1, 1990, and is subject to the 
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competitive bidding requirements of subsection (a) of section 4a-57, without 
complying with such requirements, unless (1) the Commissioner of Administrative 
Services makes a written determination, supported by documentation, that (A) 
soliciting competitive bids for such purchase would cause a hardship for the state, 
(B) such solicitation would result in a major increase in the cost of such supplies, 
materials, equipment or contractual services, or (C) the contractor is the sole source 
for such supplies, materials, equipment or contractual services, (2) such 
commissioner solicits at least three competitive quotations in addition to the 
contractor's quotation, and (3) the commissioner makes a written determination that 
no such competitive quotation which complies with the existing specifications for the 
contract is lower than or equal to the contractor's quotation. Any such contract 
extension shall be based on the contractor's quotation. No contract may be 
extended more than two times under this section. 

      (b) Notwithstanding the provisions of subsection (a) of this section, the Commissioner of Administrative 
Services may, for a period of one year from the date such contract would otherwise expire, extend any 
contract in effect on May 1, 2004, to perform any of the following services for the state: Janitorial, building 
maintenance, security and food and beverage. 

      (P.A. 90-252, S. 4, 10; May Sp. Sess. P.A. 04-2, S. 71.) 

      History: May Sp. Sess. P.A. 04-2 added Subsec. (b) re extension of certain janitorial, building 
maintenance, security and food and beverage contracts for one year from expiration date and designated 
existing provisions as Subsec. (a), making technical changes therein, effective May 12, 2004. 
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      Sec. 4a-60. (Formerly Sec. 4-114a). Nondiscrimination and affirmative 
action provisions in contracts of the state and political subdivisions other 
than municipalities. (a) Every contract to which the state or any political 
subdivision of the state other than a municipality is a party shall contain the following 
provisions: (1) The contractor agrees and warrants that in the performance of the 
contract such contractor will not discriminate or permit discrimination against any 
person or group of persons on the grounds of race, color, religious creed, age, 
marital status, national origin, ancestry, sex, mental retardation or physical disability, 
including, but not limited to, blindness, unless it is shown by such contractor that 
such disability prevents performance of the work involved, in any manner prohibited 
by the laws of the United States or of the state of Connecticut. The contractor further 
agrees to take affirmative action to insure that applicants with job-related 
qualifications are employed and that employees are treated when employed without 
regard to their race, color, religious creed, age, marital status, national origin, 
ancestry, sex, mental retardation, or physical disability, including, but not limited to, 
blindness, unless it is shown by such contractor that such disability prevents 
performance of the work involved; (2) the contractor agrees, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, to state that 
it is an "affirmative action-equal opportunity employer" in accordance with 
regulations adopted by the commission; (3) the contractor agrees to provide each 
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labor union or representative of workers with which such contractor has a collective 
bargaining agreement or other contract or understanding and each vendor with 
which such contractor has a contract or understanding, a notice to be provided by 
the commission advising the labor union or workers' representative of the 
contractor's commitments under this section, and to post copies of the notice in 
conspicuous places available to employees and applicants for employment; (4) the 
contractor agrees to comply with each provision of this section and sections 46a-68e 
and 46a-68f and with each regulation or relevant order issued by said commission 
pursuant to sections 46a-56, 46a-68e and 46a-68f; (5) the contractor agrees to 
provide the Commission on Human Rights and Opportunities with such information 
requested by the commission, and permit access to pertinent books, records and 
accounts, concerning the employment practices and procedures of the contractor as 
relate to the provisions of this section and section 46a-56. If the contract is a public 
works contract, the contractor agrees and warrants that he will make good faith 
efforts to employ minority business enterprises as subcontractors and suppliers of 
materials on such public works project. 

      (b) For the purposes of this section, "minority business enterprise" means any small contractor or 
supplier of materials fifty-one per cent or more of the capital stock, if any, or assets of which is owned by a 
person or persons: (1) Who are active in the daily affairs of the enterprise, (2) who have the power to direct 
the management and policies of the enterprise and (3) who are members of a minority, as such term is 
defined in subsection (a) of section 32-9n; and "good faith" means that degree of diligence which a 
reasonable person would exercise in the performance of legal duties and obligations. "Good faith efforts" 
shall include, but not be limited to, those reasonable initial efforts necessary to comply with statutory or 
regulatory requirements and additional or substituted efforts when it is determined that such initial efforts 
will not be sufficient to comply with such requirements. 

      (c) Determination of the contractor©s good faith efforts shall include but shall not be limited to the 
following factors: The contractor©s employment and subcontracting policies, patterns and practices; 
affirmative advertising, recruitment and training; technical assistance activities and such other reasonable 
activities or efforts as the commission may prescribe that are designed to ensure the participation of 
minority business enterprises in public works projects. 

      (d) The contractor shall develop and maintain adequate documentation, in a manner prescribed by the 
commission, of its good faith efforts. 

      (e) The contractor shall include the provisions of subsection (a) of this section in every subcontract or 
purchase order entered into in order to fulfill any obligation of a contract with the state and such provisions 
shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the 
commission. The contractor shall take such action with respect to any such subcontract or purchase order as 
the commission may direct as a means of enforcing such provisions including sanctions for noncompliance 
in accordance with section 46a-56; provided, if such contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such direction by the commission, the contractor may 
request the state of Connecticut to enter into any such litigation or negotiation prior thereto to protect the 
interests of the state and the state may so enter. 

      (February, 1965, P.A. 366, S. 1; 1967, P.A. 284; P.A. 73-279, S. 13; P.A. 74-68; P.A. 76-8; P.A. 78-
148, S. 8; P.A. 82-358, S. 7, 10; P.A. 83-569, S. 8, 17; P.A. 84-412, S. 3, 8; 84-418; P.A. 88-351, S. 2, 16; 
P.A. 89-253, S. 2, 7.) 

      History: 1967 act included contractor©s agreement to supply information to civil rights commission; P.A. 
73-279 prohibited discrimination on grounds of physical disability; P.A. 74-68 prohibited discrimination on 
grounds of sex; P.A. 76-8 replaced "religion" with "religious creed" and prohibited discrimination on 
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grounds of age and marital status; P.A. 78-148 prohibited discrimination on grounds of mental retardation; 
P.A. 82-358 required that contractors for public works projects make good faith effort to employ minority 
enterprises as subcontractors and materials suppliers; P.A. 83-569 amended section to refer to Sec. 46a-56; 
P.A. 84-412 applied provisions to political subdivisions of the state other than a municipality and defined 
"minority business enterprise"; P.A. 84-418 added Subsecs. (b) to (e), inclusive, concerning determination 
of good faith and adoption of regulations; P.A. 88-351 revised section, substituting "provisions" for 
"clause", adding "ancestry" adding provisions re affirmative action requirements and deleting former 
Subsec. (e) re regulations and added new Subsec. (e) re applicability of affirmative action requirements to 
subcontractors, vendors or manufacturers and involvement of state in litigation or negotiation involving 
contractor, effective April 1, 1989; Sec. 4-114a transferred to Sec. 4a-60 in 1989; P.A. 89-253 amended 
Subsec. (a) by moving provision re public works contracts to end of subsection, and changed references to 
Secs. 4a-62, 32-9e, 46a-56 and 46a-68b to 46a-68k to Sec. 46a-68e and 46a-68f, and amended Subsec. (e) 
by changing references to this section and Secs. 4a-62, 32-9e, 46a-56 and 46a-68b to 46a-68k, inclusive, to 
Sec. 46a-56. 

      See Sec. 1-1f for definitions of "blind" and "physically disabled". 

      See Sec. 1-1g for definition of "mental retardation". 

      See Sec. 46a-68b for definition of "public works contract". 
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      Sec. 4a-60a. Contracts of the state and political subdivisions, other than 
municipalities, to contain provisions re nondiscrimination on the basis of 
sexual orientation. (a) Every contract to which the state or any political subdivision 
of the state other than a municipality is a party shall contain the following provisions: 
(1) The contractor agrees and warrants that in the performance of the contract such 
contractor will not discriminate or permit discrimination against any person or group 
of persons on the grounds of sexual orientation, in any manner prohibited by the 
laws of the United States or of the state of Connecticut, and that employees are 
treated when employed without regard to their sexual orientation; (2) the contractor 
agrees to provide each labor union or representative of workers with which such 
contractor has a collective bargaining agreement or other contract or understanding 
and each vendor with which such contractor has a contract or understanding, a 
notice to be provided by the Commission on Human Rights and Opportunities 
advising the labor union or workers' representative of the contractor's commitments 
under this section, and to post copies of the notice in conspicuous places available 
to employees and applicants for employment; (3) the contractor agrees to comply 
with each provision of this section and with each regulation or relevant order issued 
by said commission pursuant to section 46a-56; (4) the contractor agrees to provide 
the Commission on Human Rights and Opportunities with such information 
requested by the commission, and permit access to pertinent books, records and 
accounts, concerning the employment practices and procedures of the contractor 
which relate to the provisions of this section and section 46a-56. 

      (b) The contractor shall include the provisions of subsection (a) of this section in every subcontract or 
purchase order entered into in order to fulfill any obligation of a contract with the state and such provisions 
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shall be binding on a subcontractor, vendor or manufacturer unless exempted by regulations or orders of the 
commission. The contractor shall take such action with respect to any such subcontract or purchase order as 
the commission may direct as a means of enforcing such provisions including sanctions for noncompliance 
in accordance with section 46a-56; provided, if such contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such direction by the commission, the contractor may 
request the state of Connecticut to enter into any such litigation or negotiation prior thereto to protect the 
interests of the state and the state may so enter. 

      (P.A. 91-58, S. 16; 91-407, S. 8, 42.) 

      History: P.A. 91-407 deleted references to Secs. 46a-68e and 46a-68f. 

      See Sec. 46a-68b for definition of "public works contract". 
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      Secs. 4a-60b to 4a-60f. Reserved for future use. 

 

(Return to 
Chapter Table of 

Contents) 

(Return to 
List of 

Chapters) 

(Return to 
List of 
Titles)  

      Sec. 4a-60g. (Formerly Sec. 32-9e). Set-aside program for small 
contractors, minority business enterprises, individuals with disabilities and 
nonprofit corporations. (a) As used in this section and sections 4a-60h to 4a-60j, 
inclusive, the following terms have the following meanings: 

      (1) "Small contractor" means any contractor, subcontractor, manufacturer or service company (A) which 
has been doing business under the same ownership and management and has maintained its principal place 
of business in the state, for a period of at least one year immediately prior to the date of application for 
certification under this section, (B) which had gross revenues not exceeding ten million dollars in the most 
recently completed fiscal year prior to such application and (C) at least fifty-one per cent of the ownership 
of which is held by a person or persons who exercise operational authority over the daily affairs of the 
business and have the power to direct the management and policies and receive the beneficial interests of 
the business, except that a nonprofit corporation shall be construed to be a small contractor if such nonprofit 
corporation meets the requirements of subparagraphs (A) and (B) of this subdivision. 

      (2) "State agency" means each state board, commission, department, office, institution, council or other 
agency with the power to contract for goods or services itself or through its head. 

      (3) "Minority business enterprise" means any small contractor (A) fifty-one per cent or more of the 
capital stock, if any, or assets of which are owned by a person or persons (i) who exercise operational 
authority over the daily affairs of the enterprise, (ii) who have the power to direct the management and 
policies and receive the beneficial interest of the enterprise, and (iii) who are members of a minority, as 
such term is defined in subsection (a) of section 32-9n, (B) who is an individual with a disability, or (C) 
which is a nonprofit corporation in which fifty-one per cent or more of the persons who (i) exercise 
operational authority over the enterprise, and (ii) have the power to direct the management and policies of 
the enterprise are members of a minority, as defined in this subsection, or are individuals with a disability. 
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      (4) "Affiliated" means the relationship in which a person directly, or indirectly through one or more 
intermediaries, controls, is controlled by or is under common control with another person. 

      (5) "Control" means the power to direct or cause the direction of the management and policies of any 
person, whether through the ownership of voting securities, by contract or through any other direct or 
indirect means. Control shall be presumed to exist if any person, directly or indirectly, owns, controls, holds 
with the power to vote, or holds proxies representing, twenty per cent or more of any voting securities of 
another person. 

      (6) "Person" means any individual, corporation, limited liability company, partnership, association, joint 
stock company, business trust, unincorporated organization or other entity. 

      (7) "Individual with a disability" means an individual (A) having a physical impairment that 
substantially limits one or more of the major life activities of the individual or (B) having a record of such 
an impairment. 

      (8) "Nonprofit corporation" means a nonprofit corporation incorporated pursuant to chapter 602 or any 
predecessor statutes thereto. 

      (b) It is found and determined that there is a serious need to help small contractors, minority business 
enterprises, nonprofit organizations and individuals with disabilities to be considered for and awarded state 
contracts for the construction, reconstruction or rehabilitation of public buildings, the construction and 
maintenance of highways and the purchase of goods and services. Accordingly, the necessity, in the public 
interest and for the public benefit and good, of the provisions of this section, sections 4a-60h to 4a-60j, 
inclusive, and sections 32-9i to 32-9p, inclusive, is declared as a matter of legislative determination. 
Notwithstanding any provisions of the general statutes to the contrary, and except as set forth herein, the 
head of each state agency and each political subdivision of the state other than a municipality shall set aside 
in each fiscal year, for award to small contractors, on the basis of competitive bidding procedures, contracts 
or portions of contracts for the construction, reconstruction or rehabilitation of public buildings, the 
construction and maintenance of highways and the purchase of goods and services. Eligibility of nonprofit 
corporations under the provisions of this section shall be limited to predevelopment contracts awarded by 
the Commissioner of Economic and Community Development for housing projects. The total value of such 
contracts or portions thereof to be set aside by each such agency shall be at least twenty-five per cent of the 
total value of all contracts let by the head of such agency in each fiscal year, provided that neither: (1) A 
contract that may not be set aside due to a conflict with a federal law or regulation; or (2) a contract for any 
goods or services which have been determined by the Commissioner of Administrative Services to be not 
customarily available from or supplied by small contractors shall be included, except that the head of any 
such agency may set aside an amount based on the amount of all contracts not excluded from the calculation 
which are anticipated to be let in any fiscal year if the method of calculation for such year would result in a 
maximum value of contracts to be set aside of less than twenty-five per cent of the contracts anticipated to 
be let in such year or in a minimum value of contracts to be set aside of greater than twenty-five per cent of 
the contracts anticipated to be let in such year. Contracts or portions thereof having a value of not less than 
twenty-five per cent of the total value of all contracts or portions thereof to be set aside shall be reserved for 
awards to minority business enterprises. 

      (c) The head of any state agency or political subdivision of the state other than a municipality may, in 
lieu of setting aside any contract or portions thereof, require any general or trade contractor or any other 
entity authorized by such agency to award contracts, to set aside a portion of any contract for subcontractors 
who are eligible for set-aside contracts under this section. Nothing in this subsection shall be construed to 
diminish the total value of contracts which are required to be set aside by any state agency or political 
subdivision of the state other than a municipality pursuant to this section. 

      (d) The heads of all state agencies and of each political subdivision of the state other than a municipality 
shall notify the Commissioner of Administrative Services of all contracts to be set aside pursuant to 
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subsection (b) or (c) of this section at the time that bid documents for such contracts are made available to 
potential contractors. 

      (e) In no case shall the Commissioner of Administrative Services recommend, nor shall any small 
contractor be awarded, any such contract or contracts, the total amount of which exceeds ten million dollars 
in any one fiscal year. 

      (f) The awarding authority shall require that a contractor or subcontractor awarded a contract or a 
portion of a contract under this section perform not less than fifteen per cent of the work with the 
workforces of such contractor or subcontractor and shall require that not less than twenty-five per cent of 
the work be performed by contractors or subcontractors eligible for awards under this section. A contractor 
awarded a contract or a portion of a contract under this section shall not subcontract with any person with 
whom the contractor is affiliated. No person who is affiliated with another person shall be eligible for 
awards under this section if both affiliated persons considered together would not qualify as a small 
contractor or a minority business enterprise under subsection (a). 

      (g) The awarding authority may require that a contractor or subcontractor awarded a contract or a 
portion of a contract under this section furnish the following documentation: (1) A copy of the certificate of 
incorporation, certificate of limited partnership, partnership agreement or other organizational documents of 
the contractor or subcontractor; (2) a copy of federal income tax returns filed by the contractor or 
subcontractor for the previous year; and (3) evidence of payment of fair market value for the purchase or 
lease by the contractor or subcontractor of property or equipment from another contractor who is not 
eligible for set-aside contracts under this section. 

      (h) The awarding authority or the Commissioner of Administrative Services or the Commission on 
Human Rights and Opportunities may conduct an audit of the financial, corporate and business records and 
conduct an investigation of any small contractor or minority business enterprise which applies for or is 
awarded a set-aside contract for the purpose of determining eligibility for awards or compliance with the 
requirements established under this section. 

      (i) The provisions of this section shall not apply to any state agency or political subdivision of the state 
other than a municipality for which the total value of all contracts or portions of contracts of the types 
enumerated in subsection (b) of this section is anticipated to be equal to ten thousand dollars or less. 

      (j) In lieu of a performance, bid, labor and materials or other required bond, a contractor or 
subcontractor awarded a contract under this section may provide to the awarding authority, and the 
awarding authority shall accept a letter of credit. Any such letter of credit shall be in an amount equal to ten 
per cent of the contract for any contract that is less than one hundred thousand dollars and in an amount 
equal to twenty-five per cent of the contract for any contract that exceeds one hundred thousand dollars. 

      (k) (1) Whenever the awarding agency has reason to believe that any contractor or subcontractor 
awarded a set-aside contract has wilfully violated any provision of this section, the awarding agency may 
send a notice to such contractor or subcontractor by certified mail, return receipt requested. Such notice 
shall include: (A) A reference to the provision alleged to be violated; (B) a short and plain statement of the 
matter asserted; (C) the maximum civil penalty that may be imposed for such violation; and (D) the time 
and place for the hearing. Such hearing shall be fixed for a date not earlier than fourteen days after the 
notice is mailed. 

      (2) The awarding agency shall hold a hearing on the violation asserted unless such contractor or 
subcontractor fails to appear. The hearing shall be held in accordance with the provisions of chapter 54. If, 
after the hearing, the awarding agency finds that the contractor or subcontractor has wilfully violated any 
provision of this section, the awarding agency shall suspend all set-aside contract payments to the contractor 
or subcontractor and may, in its discretion, order that a civil penalty not exceeding ten thousand dollars per 
violation be imposed on the contractor or subcontractor. If such contractor or subcontractor fails to appear 
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for the hearing, the awarding agency may, as the facts require, order that a civil penalty not exceeding ten 
thousand dollars per violation be imposed on the contractor or subcontractor. The awarding agency shall 
send a copy of any order issued pursuant to this subsection by certified mail, return receipt requested, to the 
contractor or subcontractor named in such order. The awarding agency may cause proceedings to be 
instituted by the Attorney General for the enforcement of any order imposing a civil penalty issued under 
this subsection. 

      (l) On or before January 1, 2000, the Commissioner of Administrative Services shall establish a process 
for certification of small contractors and minority business enterprises as eligible for set-aside contracts. 
Each certification shall be valid for a period not to exceed two years. The application for certification shall 
be no longer than six pages. Annually, the commissioner shall print a directory of small contractors and 
minority business enterprises certified under this section. State agencies shall be provided with updated 
directory information quarterly. 

      (m) On or before September 30, 1995, and annually thereafter, each state agency and each political 
subdivision of the state other than a municipality setting aside contracts or portions of contracts shall 
prepare a report establishing small and minority business set-aside program goals for the twelve-month 
period beginning July first in the same year. Each such report shall be submitted to the Commissioner of 
Administrative Services, the Commission on Human Rights and Opportunities and the cochairpersons and 
ranking members of the joint standing committees of the General Assembly having cognizance of matters 
relating to planning and development and government administration and elections. 

      (n) On or before November 1, 1995, and quarterly thereafter, each state agency and each political 
subdivision of the state other than a municipality setting aside contracts or portions of contracts shall 
prepare a status report on the implementation and results of its small business and minority business 
enterprise set-aside program goals during the three-month period ending one month before the due date for 
the report. Each report shall be submitted to the Commissioner of Administrative Services and the 
Commission on Human Rights and Opportunities. The Commission on Human Rights and Opportunities 
shall: (1) Monitor the achievement of the annual goals established by each state agency and political 
subdivision of the state other than a municipality; and (2) prepare a quarterly report concerning such goal 
achievement. The report shall be submitted to each state agency that submitted a report, the Commissioner 
of Economic and Community Development, the Commissioner of Administrative Services and the 
cochairpersons and ranking members of the joint standing committees of the General Assembly having 
cognizance of matters relating to planning and development and government administration and elections. 
Failure by any state agency or political subdivision of the state other than a municipality to submit any 
reports required by this section shall be a violation of section 46a-77. 

      (o) On or before January 1, 2000, and annually thereafter, the Department of Administrative Services 
shall establish a precertification list of small contractors and minority business enterprises who have 
established a principal place of business in the state but have not maintained such place of business for one 
year and are not in the directory prepared pursuant to subsection (l) of this section. An awarding agency 
may select a small contractor or minority business enterprise from such precertification list only after such 
awarding agency makes a good faith effort to find an eligible small contractor or minority business 
enterprise in the directory and determines that no small contractor or minority business enterprise is 
qualified to perform the work required under the contract. 

      (P.A. 76-185, S. 1; P.A. 77-425, S. 1; 77-614, S. 73, 135, 284, 587, 610; P.A. 79-631, S. 11, 111; P.A. 
82-358, S. 3, 10; P.A. 83-390, S. 1; P.A. 84-412, S. 7, 8; P.A. 85-364; 85-370, S. 1, 2; P.A. 87-577, S. 1, 5; 
P.A. 88-351, S. 11, 16; P.A. 90-253, S. 1, 4; P.A. 92-189, S. 2; P.A. 93-359; 93-409, S. 1; P.A. 95-79, S. 
119, 189; 95-250, S. 1; 95-334, S. 6-8, 13; P.A. 96-211, S. 1, 5, 6; 96-256, S. 187, 209; P.A. 99-233, S. 1, 
7; P.A. 00-199, S. 1, 3; P.A. 01-195, S. 101-103, 181.) 

      History: P.A. 77-425 replaced references to "departments" with references to "commissioners" 
throughout section and included director of purchases, amended Subsec. (a) to add exception re conflict 
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with federal law to make set-aside duty mandatory rather than optional, to include contracts for purchase of 
supplies, materials, equipment or contractual services, to specify minimum set-aside percentage of fifteen 
per cent and to clarify method of calculation and amended Subsec. (c) to change contract value limit from 
two hundred fifty thousand to five hundred thousand dollars and to substitute "fiscal" for "calendar" year; 
P.A. 77-614 replaced commissioner of public works and director of purchases with commissioner of 
administrative services and, effective January 1, 1979, replaced commissioner of commerce with 
commissioner of economic development; P.A. 79-631 substituted reference to Sec. 32-23o for reference to 
Sec. 8-168(e) in Subsec. (e); P.A. 82-358 amended Subsec. (b) to require that contracts or portions of them 
valued at twenty-five per cent of the total contract value be reserved for minority business enterprises; P.A. 
83-390 added new Subsec. (a) containing definitions and amended Subsecs. (b) to (d), inclusive, relative to 
procedures and limits of set aside program; P.A. 84-412 included political subdivisions of the state other 
than municipalities, amended Subsec. (b) to read "the head of each state agency" rather than "the heads of 
all state agencies," inserted Subsec. (c) concerning set asides by general contractors and Subsec. (f) 
concerning an exemption for certain agencies and political subdivisions, relettering previously existing 
Subsecs. as necessary; P.A. 85-364 inserted new Subsec. (f) awarding authority to require a contractor or 
subcontractor to perform not less than fifteen per cent of the work with his own forces and requiring at least 
twenty-five per cent of the work to be performed by contractors or subcontractors, relettering remaining 
Subsecs. accordingly; P.A. 85-370 amended Subsec. (b) to insert provision allowing set-aside based on 
current year if average presents an extremely high or low range; P.A. 87-577 amended Subsec. (a) by (1) 
adding subparagraph lettering, (2) substituting three million dollars for one million five hundred thousand 
dollars and adding requirement that at least fifty-one per cent ownership be held by persons active in the 
affairs of the business in the definition of "small contractor", (3) redefining "minority business enterprise" 
to delete requirements that majority holder of stock or assets be active in daily affairs of the enterprise and 
have power to direct management and policies of enterprise, (4) amended Subsec. (e) by substituting one 
million five hundred thousand dollars for seven hundred fifty thousand dollars, amended Subsec. (f) by 
making mandatory the requirement that party awarded contract perform not less than fifteen per cent of 
work with own forces and added prohibition on subcontracting with business having interlocking 
ownership, management or employees, redesignated existing Subsec. (g) as Subsec. (i) and added new 
Subsecs. (g), (h) and (j) re required documentation, audits and procedures and penalties when section 
provisions are violated; P.A. 88-351 redefined "minority business enterprise" to require minority owners to 
be active in daily affairs of enterprise and to have power to direct management and policies, required total 
value of set-aside contracts to be at least twenty-five per cent of average of total value of all contracts, 
deleting prior minimum of fifteen per cent in Subsec. (b), amended Subsec. (c) to specify applicability to 
"trade" contractor "or other entity authorized by such agency to award contracts", and amended Subsec. (b) 
to permit commission on human rights and opportunities to conduct audit of financial records; P.A. 90-253 
amended Subsec. (a) by adding definitions of "affiliated", "control" and "person", amended Subsec. (f) by 
deleting provisions re interlocking ownership, management or employees and adding provisions re 
subcontracting with affiliates and eligibility of affiliated persons for contract awards, and amended Subsec. 
(h) by adding provisions re audit of corporate and business records and investigations; P.A. 92-189 
amended Subsec. (a) by adding any small contractor "who is an individual with a disability" to definition of 
"minority business enterprise" in Subdiv. (3) and adding Subdiv. (7) defining "individual with a disability"; 
P.A. 93-359 amended Subsec. (a) to redefine "small contractor" and "minority business enterprise" to 
include certain nonprofit corporations and to add a definition of "nonprofit corporation" and amended 
Subsec. (b) to limit eligibility of nonprofit corporations to predevelopment contracts awarded by the 
commissioner of housing; P.A. 93-409 redefined "small contractor" to raise maximum gross revenues from 
three million to ten million dollars, amended Subsec. (e) by increasing the maximum contract award from 
one million five hundred thousand dollars to ten million dollars, inserted new Subsec. (j) concerning a letter 
of credit, relettering former Subsec. (j) as (k), and added new Subsecs. (l) to (n), inclusive, re establishment 
by economic development commissioner of a certification process, re annual reports and re status reports, 
respectively; P.A. 95-79 amended Subsec. (a) to redefine "person" to include a limited liability company, 
effective May 31, 1995; P.A. 95-250 and P.A. 96-211 replaced Commissioner and Department of Economic 
Development and Commissioner and Department of Housing with Commissioner and Department of 
Economic and Community Development; P.A. 95-334 amended Subsec. (a) to redefine "small contractor" 
by inserting "under the same ownership and management" and "immediately", amended Subsec. (j) by 
inserting reference to "bid, labor and materials or other required" bonds, amended Subsec. (m) by changing 
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reporting deadline from July first to September thirtieth, annually, and amended Subsec. (n) by changing 
reporting deadline from October first to November first, quarterly, and requiring that reports be submitted 
to Commission on Human Rights and Opportunities, effective July 13, 1995; P.A. 96-256 amended 
definition of "nonprofit corporation" in Subsec. (a) by replacing reference to "chapter 600" with "chapter 
602 or any predecessor statutes thereto", effective January 1, 1997; P.A. 99-233 amended Subdivs. (1) and 
(3) of Subsec. (a) to revise the definition of "small contractor" and "minority business enterprise" to include 
a business where at least fifty-one per cent is owned by persons with operational authority over daily affairs 
instead of owned by persons active in daily affairs, amended Subsec. (b) to add provisions re serious need, 
amended Subsecs. (d), (e) and (h) to transfer authority from the Department of Economic and Community 
Development to the Department of Administrative Services, amended Subsec. (l) to require the Department 
of Administrative Services to establish a process for certification and added new Subsec. (o) concerning a 
precertification list, effective June 29, 1999; P.A. 00-199 amended Subsecs. (b)(2), (m) and (n) by replacing 
references to Commissioner of Economic and Community Development with references to Commissioner 
of Administrative Services, and further amended Subsec. (m) by adding reference to the committee on 
government administration and elections, and further amended Subsec. (n) by requiring that the 
Commission on Human Rights and Opportunities (1) monitor the achievement of the annual goals 
established by each state agency and political subdivision of the state other than municipalities, and (2) 
prepare a quarterly report concerning such goal achievement, and by requiring that the report be submitted 
to each agency submitting a report and to the Commissioners of Economic and Community Development 
and Administrative Services, and providing that failure to submit reports shall be a violation of Sec. 46a-77, 
effective June 1, 2000; Sec. 32-9e transferred to Sec. 4a-60g in 2001; P.A. 01-195 made technical changes 
in Subsecs. (a)(3), (a)(5) and (j), effective July 11, 2001. 
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      Sec. 4a-60h. (Formerly Sec. 32-9f). Administration of set-aside program. 
Regulations. Access to competitive contracts outside of program guaranteed. 
(a) The Commissioner of Administrative Services shall be responsible for the 
administration of the set-aside program. The commissioner shall conduct regular 
training sessions, as the commissioner deems necessary, for state agencies to 
explain the set-aside program and to specify the factors that must be addressed in 
calculating agency goals under the program. The commissioner shall conduct 
informational workshops to inform businesses of set-aside opportunities and 
responsibilities. 

      (b) The commissioner shall adopt regulations in accordance with the provisions of chapter 54 to carry 
out the purposes of sections 4a-60g to 4a-60j, inclusive. Such regulations shall include (1) provisions 
concerning the application of the program to individuals with a disability; (2) guidelines for a legally 
acceptable format for, and content of, letters of credit authorized under subsection (j) of section 4a-60g; (3) 
procedures for random site visits to the place of business of an applicant for certification at the time of 
application and at subsequent times, as necessary, to ensure the integrity of the application process; and (4) 
time limits for approval or disapproval of applications. 

      (c) On or before January 1, 1994, the Commissioner of Administrative Services shall, by regulations 
adopted in accordance with chapter 54, establish a process to ensure that small contractors, small businesses 
and minority business enterprises have fair access to all competitive contracts outside of the set-aside 
program. 

      (P.A. 76-185, S. 2; P.A. 77-425, S. 3; 77-614, S. 284, 610; P.A. 92-189, S. 3; P.A. 93-409, S. 2; P.A. 
95-250, S. 1; 95-334, S. 9, 13; P.A. 96-211, S. 1, 5, 6; P.A. 99-233, S. 2, 7.) 
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      History: P.A. 77-425 replaced department of commerce with commissioner of commerce; P.A. 77-614 
replaced commissioner of commerce with commissioner of economic development, effective January 1, 
1979; P.A. 92-189 added sentence requiring regulations to address application of program to individuals 
with a disability; P.A. 93-409 designated existing provisions as Subsec. (a) and added new Subsec. (b) 
requiring the commissioner to adopt regulations assuring fair access to state contracts for small contractors, 
small businesses and minority business enterprises; P.A. 95-250 and P.A. 96-211 replaced Commissioner 
and Department of Economic Development with Commissioner and Department of Economic and 
Community Development; P.A. 95-334 inserted Subdiv. indicators in Subsec. (a) and added provision 
requiring that regulations include guidelines re letters of credit, effective July 13, 1995; P.A. 99-233 divided 
existing Subsec. (a) into (a) and (b), redesignating existing Subsec. (b) as (c), amended Subsecs. (a) and (c) 
by replacing Commissioner of Economic and Community Development with Commissioner of 
Administrative Services, added provisions re training and workshops in Subsec. (a) and amended Subsec. 
(b) to authorize regulations to implement Secs. 32-9e to 32-9g, inclusive, adding Subdiv. (3) re random site 
visits and Subdiv. (4) re time limits for approval of application, effective June 29, 1999; Sec. 32-9f 
transferred to Sec. 4a-60h in 2001. 
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      Sec. 4a-60i. (Formerly Sec. 32-9g). Responsibilities of agency heads to 
negotiate and approve contracts not affected. Nothing in sections 4a-60g to 4a-
60i, inclusive, shall be construed to interfere with the responsibilities of the heads of 
all state agencies to directly negotiate and approve all such contracts. 

      (P.A. 76-185, S. 3; P.A. 77-425, S. 2; 77-614, S. 73, 135, 587, 610; P.A. 83-390, S. 2.) 

      History: P.A. 77-425 replaced "departments" with "commissioners" of public works and transportation 
and included director of purchases; P.A. 77-614 replaced public works commissioner and director of 
purchases with commissioner of administrative services; P.A. 83-390 expanded section to cover heads of all 
state agencies, where previously only administrative services and transportation commissioners were 
included; Sec. 32-9g transferred to Sec. 4a-60i in 2001. 
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      Sec. 4a-60j. (Formerly Sec. 32-9h). Time for payment of contractors. A small 
contractor shall receive payment on a contract awarded to him under the provisions 
of sections 4a-60g to 4a-60i, inclusive, no later than thirty days from the due date of 
any such payment on such contract. 

      (P.A. 77-425, S. 4.) 

      History: Sec. 32-9h transferred to Sec. 4a-60j in 2001. 
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      Sec. 4a-61. (Formerly Sec. 4-114b). Award of contracts concerning 
minority business enterprises. The Commissioner of Administrative Services, with 
the advice of the Commissioner of Economic and Community Development, shall 
adopt regulations, in accordance with chapter 54, establishing procedures for the 
award of contracts concerning minority business enterprises by the state or any 
political subdivision of the state other than a municipality. 

      (P.A. 82-358, S. 1, 10; P.A. 83-580, S. 6, 8; P.A. 84-412, S. 4, 8; P.A. 95-250, S. 1; P.A. 96-211, S. 1, 
5, 6.) 

      History: P.A. 83-580 removed references to Secs. 32-9e, 32-9n and 32-53 and to Subsec. (a) of Sec. 32-
23o; P.A. 84-412 included political subdivisions of the state other than municipalities and made certain 
technical changes; Sec. 4-114b transferred to Sec. 4a-61 in 1989; P.A. 95-250 and P.A. 96-211 replaced 
Commissioner and Department of Economic Development with Commissioner and Department of 
Economic and Community Development. 
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      Sec. 4a-62. (Formerly Sec. 4-114c). Minority Business Enterprise Review 
Committee. (a) There is established a Minority Business Enterprise Review 
Committee. The committee shall consist of two members of the House of 
Representatives appointed by the speaker of the House, two members of the House 
appointed by the minority leader of the House, two members of the Senate 
appointed by the president pro tempore of the Senate, and two members of the 
Senate appointed by the minority leader of the Senate. The committee shall conduct 
an ongoing study of contract awards, loans and bonds made or guaranteed by the 
state or any political subdivision of the state other than a municipality for the 
purpose of determining the extent of compliance with the provisions of the general 
statutes concerning contract awards, loans and bonds for minority business 
enterprises, including the set-aside program for such business enterprises. 

      (b) The committee may request any agency of the state authorized to award public works contracts or to 
enter into purchase of goods or services contracts to submit such information on compliance with sections 
4a-60 and 4a-60g and at such times as the committee may require. The committee shall consult with the 
Departments of Public Works, Transportation and Economic Development and the Commission on Human 
Rights and Opportunities concerning compliance with the state programs for minority business enterprises. 
The committee shall report annually on or before February first to the Joint Standing Committee on 
Legislative Management on the results of its ongoing study and include its recommendations, if any, for 
legislation. 

      (P.A. 82-358, S. 2, 10; P.A. 83-580, S. 7, 8; P.A. 84-412, S. 5, 8; P.A. 88-351, S. 13, 16.) 

      History: P.A. 83-580 inserted Sec. 32-82 in the review list; P.A. 84-412 included political subdivisions 
of the state other than municipalities and made certain technical changes; P.A. 88-351 amended Subsec. (a) 
by deleting "a member" and substituting "two members", deleting "review" and substituting "conduct an 
ongoing study of" and adding "including the set-aside program for such business enterprises", and added 
Subsec. (b) re permitting committee to request information of state agencies, consultation with certain state 
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agencies re compliance with state programs for minority business enterprises and annual report to 
legislative management; Sec. 4-114c transferred to Sec. 4a-62 in 1989. 
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      Sec. 4a-63. Disqualification from bidding on contracts. Suspension. (a) 
The Commissioner of Administrative Services may disqualify any person, firm or 
corporation, for up to two years, from bidding on contracts with the Department of 
Administrative Services, pursuant to section 4a-57, for supplies, materials, 
equipment and contractual services required by any state agency, for one or more 
causes set forth under subsection (c) of this section. The commissioner may initiate 
a disqualification proceeding after consulting with the purchasing agency, if any, and 
the Attorney General and shall provide notice and an opportunity to be heard to the 
person, firm or corporation which is the subject of the proceeding. The 
commissioner shall issue a written decision within ninety days of the last date of 
such hearing and state in the decision the reasons for the action taken and, if the 
person, firm or corporation is being disqualified, the period of such disqualification. 
The commissioner shall send the decision to such person, firm or corporation by 
certified mail, return receipt requested. The written decision shall be a final decision 
for the purposes of sections 4-180 and 4-183. 

      (b) Before initiating such a proceeding or during the proceeding, the commissioner may, after consulting 
with any such purchasing agency and the Attorney General, suspend the person, firm or corporation from 
being considered for the awarding of such a contract for such supplies, materials, equipment or contractual 
services, if the commissioner determines that there is probable cause for disqualification under subsection 
(a) of this section. No such suspension shall exceed three months. The commissioner may suspend such a 
person, firm or corporation only by issuing a written decision setting forth the reasons for, and the period of, 
the suspension. The commissioner shall send the decision to such person, firm or corporation by certified 
mail, return receipt requested. 

      (c) Causes for disqualification or suspension from bidding on contracts shall include the following: 

      (1) Conviction or entry of a plea of guilty for commission of a criminal offense as an incident to 
obtaining or attempting to obtain a public or private contract or subcontract, or in the performance of such 
contract or subcontract; 

      (2) Conviction or entry of a plea of guilty under state or federal law for embezzlement, theft, forgery, 
bribery, falsification or destruction of records, receiving stolen property or any other offense indicating a 
lack of business integrity or business honesty which affects responsibility as a state contractor; 

      (3) Conviction or entry of a plea of guilty under state or federal antitrust, collusion or conspiracy 
statutes arising out of the submission of bids or proposals; 

      (4) Noncompliance with contract provisions, of a character regarded by the commissioner to be of such 
gravity as to indicate a lack of responsibility to perform as a state contractor, including deliberate failure, 
without good cause, to perform in accordance with specifications or time limits provided in a contract; 
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      (5) A recent record of failure to perform or of unsatisfactory performance in accordance with the terms 
of one or more contracts, unless such failure to perform or unsatisfactory performance was caused by acts 
beyond the control of the contractor or supplier; or 

      (6) Any other cause the commissioner determines to be so serious or compelling as to affect 
responsibility as a state contractor, including disqualification by another governmental entity, having caused 
financial loss to the state or having caused a serious delay or inability of state officials to carry out their 
duties on a past contract or contracts. 

      (P.A. 87-258; P.A. 99-161, S. 5, 11.) 

      History: P.A. 99-161 amended Subsec. (a) re initiation of disqualification proceedings by deleting the 
word "only" before "after consulting with the purchasing agency, if any, and the Attorney General", 
effective July 1, 1999. 
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      Sec. 4a-64. (Formerly Sec. 4-116). Persons not to be interested in contract. 
Neither the Commissioner of Administrative Services, nor any member of his office 
staff, nor any member of the Standardization Committee nor the executive head of 
any state agency to whom purchasing authority has been delegated pursuant to 
section 4a-52a, nor any member of his office staff, nor the chief executive officer of 
a constituent unit of the state system of higher education or institution within such a 
constituent unit, nor any member of his office staff, shall be financially interested, or 
have any personal beneficial interest, either directly or indirectly, in any contract or 
purchase order for any supplies, materials, equipment or contractual services 
furnished to or used by any state agency or, in the case of the chief executive officer 
of such a constituent unit or such an institution or any member of his staff, by any 
such constituent unit or institution; nor shall such commissioner or member of his 
staff or member of the Standardization Committee or executive head or member of 
his staff or chief executive officer of such a constituent unit or institution or any 
member of his staff accept or receive, directly or indirectly, from any person, firm or 
corporation to which any contract or purchase order may be awarded by the 
Department of Administrative Services, any such state agency or any such 
constituent unit or institution, as the case may be, by rebate, gifts or otherwise, any 
money, or anything of value whatsoever, or any promise, obligation or contract for 
future reward or compensation. Any person who violates any provision of this 
section shall be fined not more than five hundred dollars or imprisoned not more 
than six months or be both fined and imprisoned. 

      (March, 1950, S. 94d; 1959, P.A. 258, S. 8; P.A. 77-614, S. 97, 610; P.A. 90-201, S. 5, 11; P.A. 95-
285, S. 6, 9.) 

      History: 1959 act substituted "director" for "supervisor"; P.A. 77-614 substituted commissioner of 
administrative services for director of purchases; Sec. 4-116 transferred to Sec. 4a-64 in 1989; P.A. 90-201 
added the chief executive officers of the constituent units of the state system of higher education and of the 
institutions within the constituent units, and members of their office staffs, as persons not to be interested in 
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contracts; P.A. 95-285 applied section to executive heads of state agencies to whom purchasing authority is 
delegated pursuant to Sec. 4a-52 and any members of their office staff, effective July 1, 1995. 
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      Sec. 4a-65. (Formerly Sec. 4-115). Unlawful purchases. When any state 
agency purchases or contracts for any supplies, materials, equipment or contractual 
services contrary to the provisions of this chapter or the regulations promulgated in 
pursuance thereof, such order or contract shall be void and of no effect. The 
administrative head of such agency shall be personally liable for the costs of such 
order or contract and, if already paid for out of state funds, the amount thereof may 
be recovered from such administrative head by the state in a civil action. 

      (1949 Rev., S. 254; 1959, P.A. 258, S. 7.) 

      History: 1959 act made no change in section; Sec. 4-115 transferred to Sec. 4a-65 in 1989. 

      Cited. 220 C. 689, 697. Cited. 233 C. 254, 277, 278. 
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      Sec. 4a-66. (Formerly Sec. 4-25). Acquisition of federal property. Contracts 
with federal agencies concerning health services. Exemption from statutes or 
municipal charter. Purchasing from federal contractors. (a) The state, through 
the Commissioner of Administrative Services, or any political subdivision thereof, 
through the officer or agent legally authorized to make purchases on its behalf, may 
enter into any contract with the United States government or any federal agency for 
the purchase, lease or other acquisition of any equipment, supplies, materials or 
other property or for the purchase, sale or exchange of, or other cooperation 
concerning, services related to medicine or health. No provision of the statutes or of 
any municipal charter concerning the inviting of competitive bids, public advertising 
for bids or of expenditures, the delivery of purchases before payment, or any other 
provision which may result in disadvantage or loss of opportunity to such state 
agency or subdivision in such transactions with the federal government, shall apply 
to transactions made under the provisions of this subsection. Any municipality 
desiring to enter into any such contract may do so only after the acceptance of the 
applicable provisions of this section at a meeting of such municipality warned and 
held for the purpose. 

      (b) The state, through the Commissioner of Administrative Services and pursuant to Public Law 103-
355, may purchase equipment, supplies, materials or other property from a person who has a contract to sell 
such property to a department, agency or instrumentality of the United States government, in accordance 
with the terms and conditions of said contract. 
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      (1949 Rev., S. 263; P.A. 77-111, S. 1, 2; 77-614, S. 135, 610; P.A. 96-176, S. 3.) 

      History: P.A. 77-111 allowed contracting with federal agencies for services related to medicine or 
health; P.A. 77-614 replaced director of purchases with commissioner of administrative services; Sec. 4-25 
transferred to Sec. 4a-66 in 1989; P.A. 96-176 designated existing provisions as Subsec. (a), inserted 
"Government" in Subsec. (a) and added Subsec. (b) re purchasing from federal contractors. 
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      Sec. 4a-67. (Formerly Sec. 4-120a). Acquisition of federal surplus property. 
The Commissioner of Administrative Services is designated as the official agency of 
the state to acquire, warehouse and distribute surplus personal property of the 
federal government and to act on behalf of any state agencies or other donees 
eligible for such federal surplus personal property under federal legislation or 
regulations, and is authorized to execute, with the approval of the Attorney General, 
any certification or agreement required by the federal government and to take all 
other action necessary or appropriate to cooperate with the federal government in 
carrying out the purpose of any federal act or regulation in connection with such 
surplus personal property. All moneys or other assets derived from the sale of 
property acquired under the provisions of this section shall be credited to the 
revolving fund established by section 4a-75 and may be expended after allotment in 
accordance with law. 

      (1959, P.A. 136, S. 1; 1967, P.A. 482, S. 1; P.A. 77-614, S. 101, 610.) 

      History: 1967 act required proceeds of sales be credited to revolving fund; P.A. 77-614 replaced 
director of purchases with commissioner of administrative services; Sec. 4-120a transferred to Sec. 4a-67 in 
1989. 
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      Sec. 4a-67a. Plan to increase state purchase of goods containing 
recyclable materials and goods capable of being recycled or remanufactured. 
(a) The Commissioner of Administrative Services shall prepare on or before October 
1, 1989, and thereafter periodically update, a plan to increase state procurement of 
goods that contain recycled materials and products that are recyclable or 
remanufactured, as defined in subsection (c) of section 4a-59. In preparing such 
plan, the commissioner shall assess the feasibility and efficacy of: (1) Requiring 
replies to state agency bid specifications to include a statement of postconsumer 
and secondary waste content; (2) establishing minimum goals for state purchase of 
white bond and other paper with specified postconsumer and secondary waste 
content and a schedule for the accomplishment of such goals; (3) requiring bids to 
be accompanied by statements assessing the ability of the materials to be recycled 
or products to be recycled or remanufactured and assessing the extent to which 
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there are established recycling programs which would facilitate recycling or 
remanufacturing; (4) authorizing the Department of Administrative Services to 
substitute similar but different paper products to meet agency orders if the substitute 
has a higher postconsumer waste content; (5) requiring the Department of 
Administrative Services to revise a specification to eliminate requirements which 
favor virgin over recycled materials unless there is a compelling reason for the 
specification; (6) requiring the commissioner to investigate and report to the 
Municipal Solid Waste Recycling Advisory Council opportunities for purchase of 
materials containing postconsumer waste; and (7) requiring the state to utilize two-
sided copies, whenever possible, to reduce paper waste. 

      (b) Within six months of adoption of the plan, and annually thereafter, the commissioner shall submit a 
report on implementation of the plan to the joint standing committee of the General Assembly having 
cognizance of matters relating to the environment. The report shall also include any price preferences 
allowed pursuant to section 4a-59. 

      (c) The Commissioner of Administrative Services shall revise the specifications for products and 
materials purchased by the state for which the United States Environmental Protection Agency has 
guidelines for minimum recycled content to incorporate such minimum guidelines. Such specifications shall 
favor recycled, recyclable or remanufactured products and materials where such products or materials are 
available. 

      (P.A. 88-231, S. 1; P.A. 93-367, S. 3; P.A. 94-153, S. 2; P.A. 99-213, S. 4.) 

      History: P.A. 93-367 amended Subsec. (b) to delete requirement that report be submitted to municipal 
solid waste recycling advisory council and added Subsec. (c) re revision of purchasing specifications; P.A. 
94-153 amended Subsec. (c) to delete a provision regarding an aggregate price preference for any fiscal 
year; P.A. 99-213 amended Subsec. (a) to require preparation and updating of plan to increase state 
procurement of products that are recyclable or remanufactured and amended Subsec. (c) to require bid 
specifications for products and materials purchased by state to favor recyclable or remanufactured products. 
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      Sec. 4a-67b. Elimination of use of disposable and single-use products in 
state government. (a) As used in this section and section 4b-15, "disposable 
product" means any product with an essential part which cannot be replaced, refilled 
or renewed and for which a reusable product exists, and "single-use product" means 
any nonconsumable product designed to be discarded after one use or customarily 
used only once and for which a reusable substitute exists. 

      (b) The Commissioner of Administrative Services shall develop and implement a plan to eliminate by 
stages, the use of disposable and single-use products in state government, which shall include an 
implementation schedule and a list of products that may be affected. The plan shall be submitted to the joint 
standing committee of the General Assembly having cognizance of matters relating to the environment on 
or before February 1, 1990. 

      (c) The provisions of this section shall not be deemed to apply to disposable or single-use products 
directly related to health or veterinary care or medical or scientific research. 
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      (d) On and after October 1, 1999, the Department of Administrative Services in the exercise of its 
procurement authority shall not procure any product for state use if the original manufacturer of the product 
prohibits the remanufacture or recycling of such product or requires any contract that forbids 
remanufacturing or recycling of the product. The provisions of this subsection shall not prohibit the 
department from procuring products from a manufacturer who has entered into a written contract with the 
department or a customer pursuant to which the department or a customer agrees to return a used product to 
the manufacturer for recycling or remanufacturing provided such manufacturer has established a recycling 
or remanufacturing program for such product. 

      (P.A. 89-385, S. 8; P.A. 99-213, S. 1.) 

      History: P.A. 99-213 added new Subsec. (d) to prohibit Department of Administrative Services from 
purchasing products from manufacturers that prohibit remanufacturing or recycling of such products, 
effective October 1, 1999. 
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      Sec. 4a-67c. Equipment and appliances for state use, energy standards. 
The Department of Administrative Services and each other budgeted agency, as 
defined in section 4-69, exercising procurement authority shall procure equipment 
and appliances for state use which meet or exceed the federal energy conservation 
standards set forth in the Energy Policy and Conservation Act, 42 USC 6295, any 
federal regulations adopted thereunder and any applicable energy performance 
standards established in accordance with subsection (j) of section 16a-38. 
Purchases of equipment and appliances for which energy performance standards 
have been established pursuant to subsection (j) of section 16a-38 shall be (1) 
made from among those specific models of equipment and appliances which meet 
such standards, and (2) based, when possible, on competitive bids. Such bids shall 
be evaluated on the basis of the life-cycle cost standards, if any, established 
pursuant to subsection (b) of section 16a-38. 

      (P.A. 90-219, S. 12; P.A. 93-417, S. 3, 5; P.A. 94-67, S. 3; P.A. 95-346, S. 2, 4.) 

      History: P.A. 93-417 replaced requirement that department purchase energy-efficient appliances with 
requirement that department procure equipment and appliances which meet or exceed federal standards, 
effective October 1, 1993, and applicable to design proposals for major capital projects which are 
commenced after that date; P.A. 94-67 added provisions re energy performance and life-cycle cost 
standards; P.A. 95-346 applied section to budgeted agencies exercising procurement authority, added 
reference to federal regulations and made a technical change, effective July 1, 1995. 
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      Sec. 4a-67d. Purchase of cars and light duty trucks. Gasoline mileage 
ratings. Exemption. (a) The fleet average for cars or light duty trucks purchased by 
the state shall: (1) On and after October 1, 2001, have a United States 
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Environmental Protection Agency estimated highway gasoline mileage rating of at 
least thirty-five miles per gallon and on and after January 1, 2003, have a United 
States Environmental Protection Agency estimated highway gasoline mileage rating 
of at least forty miles per gallon, (2) comply with the requirements set forth in 10 
CFR 490 concerning the percentage of alternative-fueled vehicles required in the 
state motor vehicle fleet, and (3) obtain the best achievable mileage per pound of 
carbon dioxide emitted in its class. The alternative-fueled vehicles purchased by the 
state to comply with said requirements shall be capable of operating on natural gas 
or electricity or any other system acceptable to the United States Department of 
Energy that operates on fuel that is available in the state. 

      (b) The provisions of subsection (a) of this section shall not apply to cars or light duty trucks purchased 
for law enforcement or other special use purposes as designated by the Department of Administrative 
Services. 

      (c) As used in this section, the terms "car" and "light duty truck" shall be as defined in the United States 
Department of Energy Publication DOE/CE -0019/8, or any successor publication. 

      (P.A. 90-219, S. 5; P.A. 93-37, S. 1, 2; 93-199, S. 5, 6; P.A. 01-168, S. 2; P.A. 04-231, S. 2.) 

      History: P.A. 93-37 amended Subsec. (a) to modify the gasoline mileage requirements and added 
Subsec. (d) re requirements for purchase of alternative fuel vehicles, effective April 22, 1993; P.A. 93-199 
changed mileage rating in Subsec. (a) from twenty-six to twenty-nine miles per gallon for cars and from 
twenty to twenty-four miles per gallon for light duty trucks and added exemption in Subsec. (b) for certain 
vehicles purchased by state and intended for conversion to alternative fuel use, effective July 1, 1993; P.A. 
01-168 amended Subsec. (a) by redefining the highway gasoline mileage rating required in the state motor 
vehicle fleet, and deleted Subsec. (d) re requirements for the purchase of car and light duty trucks powered 
by combustion of natural gas or electricity in calendar years 1993 and 1994; P.A. 04-231 amended Subsec. 
(a) to add Subdiv. (3) re best achievable mileage per pound of carbon dioxide and amended Subsec. (b) to 
delete exception for cars or trucks intended for conversion into natural gas or electric-powered vehicles. 
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      Sec. 4a-67e. Standards for purchase of recycled paper. All recycled 
xerographic or copy paper purchased by the state for use in state offices shall meet 
the applicable minimum recycled content standards established in federal Executive 
Order No. 12873, and any regulations or guidelines promulgated by the United 
States Environmental Protection Agency to carry out the purposes of said order, for 
purchase of paper by the federal government provided such paper shall have a 
composition such that at least ten per cent of the fiber material used to produce 
such paper is derived from postconsumer recovered paper. Any recycled white 
paper used for state lottery tickets and tax return forms shall meet the standards 
provided therein for xerographic copy paper provided at least thirty per cent of the 
fiber material used to produce such paper is derived from postconsumer recovered 
paper and further provided the recycled paper for lottery tickets meets lottery 
security requirements. All tax return booklets prepared by the Department of 
Revenue Services shall be printed on recycled paper which meets the minimum 
recycled content standards for white paper or newsprint, whichever is used in such 
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booklets, established by the United States Environmental Protection Agency 
provided at least ten per cent of the fiber material used to produce such white paper 
is derived from postconsumer recovered paper. 

      (P.A. 93-367, S. 1; P.A. 97-124, S. 11, 16; P.A. 01-168, S. 3.) 

      History: P.A. 97-124 changed the minimum recycled content standard for recycled xerographic or copy 
paper to that contained in federal Executive Order No. 12873, effective June 6, 1997; P.A. 01-168 made 
technical changes and replaced "ten per cent" with "thirty per cent". 
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      Sec. 4a-67f. Specifications for printing and writing paper. (a) The 
Commissioner of Administrative Services shall revise the specifications for printing 
and writing paper purchased by the state to (1) incorporate the standards provided 
for in federal Executive Order No. 12873 and any regulations or guidelines 
promulgated by the United States Environmental Protection Agency to carry out the 
purposes of said order and (2) provide for the purchase and use by state agencies 
of paper composed entirely of materials manufactured using processes (A) which do 
not involve harvesting of trees or which are otherwise derived entirely from sources 
other than trees and (B) which can be categorized as having less adverse impact on 
the environment than conventional processes. 

      (b) The commissioner may provide for alternative standards in such specifications if he determines that 
(1) a satisfactory level of competition does not exist with regard to the market for a particular paper item 
specified in such standards, (2) a particular paper item is not available within a reasonable time period or 
(3) the available items fail to meet reasonable performance standards established by the agency for which 
such items are being procured. 

      (P.A. 94-153, S. 1; P.A. 98-99, S. 2.) 

      History: P.A. 98-99 amended Subsec. (a) to add provisions re purchase of paper produced by processes 
with less adverse environmental impact. 
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      Sec. 4a-67g. Recycling and remanufacture of laser printer toner cartridges. 
The Department of Administrative Services shall make available for recycling or 
remanufacture any spent laser printer toner cartridge purchased by such agency on 
and after October 1, 1999. 

      (P.A. 99-213, S. 2.) 
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      Sec. 4a-67h. Procedures promoting the procurement and use of recycled 
products and environmentally preferable products and services by state 
agencies. (a) As used in this section, "environmentally preferable" means, with 
regard to products, services or practices, that such products, services or practices 
have a lesser or reduced negative effect on human health and the environment 
when compared to competing products, services or practices that serve the same 
function. "Environmentally preferable products" includes both recycled and 
recyclable products. 

      (b) Within available appropriations, the Department of Administrative Services shall establish 
procedures that promote, to the greatest extent feasible, the procurement and use of recycled products and 
environmentally preferable products, services, and practices by state agencies. The department shall: (1) 
Designate environmentally preferable products, taking into consideration the raw materials acquisition, 
production, manufacturing, packaging, distribution, reuse, operation, maintenance or disposal aspects of 
such products, and establish minimum standards and specifications for their procurement and use; (2) when 
feasible, include the use of environmentally preferable products and services as a criteria in a multiple 
criteria bid or an evaluation factor in requests for proposals; and (3) consider the use of environmentally 
preferable business practices when reviewing the overall performance of a bidder or proposer©s business 
operation. Such procedures shall not be considered regulations, as defined in section 4-166. 

      (c) Not later than January 1, 2005, and annually thereafter, the department shall: (1) Develop and 
maintain information about environmentally preferable products, services and practices procured through 
the department, including, but not limited to, products, services and practices that minimize global warming 
impact and recycled products; (2) provide assistance with the implementation of the procedures developed 
pursuant to subsection (b) of this section and provide information to agencies about the use of 
environmentally preferable products and services; and (3) monitor the use of environmentally preferable 
products, services and practices and recycled products by state agencies. Such information compiled 
pursuant to this subsection shall designate those products, services or practices that cost the same or less 
than other similar products, services or practices. 

      (P.A. 01-168, S. 1; P.A. 03-19, S. 9; P.A. 04-252, S. 4.) 

      History: P.A. 03-19 made technical changes in Subsec. (b), effective May 12, 2003; P.A. 04-252 
amended Subsec. (b) to replace "products and services" with "products, services, and practices", and 
amended Subsec. (c) to replace "Within available appropriations" with "Not later than January 1, 2005, and 
annually thereafter", to add provisions re environmentally preferable practices, to add provision re products, 
services and practices procured through the department that minimize global warming impact, and to add 
provision re products, services or practices that cost the same or less than other similar products, services or 
practices (Revisor©s note: In 2005, the phrase "Such information compiled pursuant to subsection (c) of this 
section and this subsection shall ...", which appeared in the last sentence of said Subsec. (c), as enacted, was 
changed editorially by the Revisors to "Such information compiled pursuant to this subsection shall ...", for 
accuracy). 

 

(Return to 
Chapter Table of 

Contents) 

(Return to 
List of 

Chapters) 

(Return to 
List of 
Titles)  



 

RFQ #01-2010 ATTACHMENT B PAGE 42 OF 48    

      Secs. 4a-68 to 4a-70. (Formerly Secs. 4-34, 4-117, 4-124). Commissioner to 
contract for state printing; exception; reproduction of documents filed with 
certain agencies. Commissioner of Administrative Services to approve 
requests for microcopying services. Forms used by state agencies; duties of 
Administrative Services Commissioner re forms. Sections 4a-68a to 4a-70, 
inclusive, are repealed effective July 1, 1996. 

      (1949 Rev., S. 277; March, 1950, S. 95d; 1953, S. 92d, 98d; 1955, S. 103d, 1010d; 1957, P.A. 176, S. 
13, 14; 537, S. 1; 1959, P.A. 258, S. 9; 1963, P.A. 519, S. 1; 1967, P.A. 495, S. 1; 1971, P.A. 566; P.A. 73-
679, S. 17, 43; P.A. 74-23; P.A. 75-537, S. 32, 55; P.A. 77-614, S. 83, 98, 105, 610; P.A. 79-343; P.A. 80-
388, S. 2; P.A. 88-297, S. 11; P.A. 90-230, S. 7, 101; P.A. 91-144, S. 4; P.A. 93-381, S. 9, 39; P.A. 95-230, 
S. 32, 45; 95-257, S. 12, 21, 58; P.A. 96-88, S. 8, 9.) 
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      Sec. 4a-70a. Prohibition on printing state stationery containing party 
symbol. No public official or state employee, as defined in section 1-79, shall print 
or arrange for the printing of stationery for the state containing a generally 
recognized symbol of a major or minor party, as defined in section 9-372. 

      (P.A. 91-351, S. 27, 28.) 
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      Sec. 4a-71. (Formerly Sec. 4-121a). Prompt payment by state departments 
and agencies. (a) Except as provided in section 4a-73, each state department and 
agency shall pay interest at a rate of one per cent per month on amounts due on 
written contracts for public works, personal services, goods and services, equipment 
and travel, whenever such department or agency fails to make timely payment. 

      (b) For the purposes of this section, payment shall be timely if: (1) A check or warrant is mailed or 
delivered on the date specified for the amount specified in the applicable contract documents, or, if no date 
is specified, within forty-five days of receipt of a properly completed claim or receipt of goods and services, 
whichever is later; or (2) for any amount that is required to be withheld under state or federal law, a check 
or warrant is mailed or delivered in the proper amount on the date the amount may be released under the 
applicable law. 

      (P.A. 84-243, S. 4.) 

      History: Sec. 4-121a transferred to Sec. 4a-71 in 1989. 
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      Sec. 4a-72. (Formerly Sec. 4-121b). Prompt payment. Exceptions. (a) 
Section 4a-71 shall not apply to the following: (1) Interagency or intergovernmental 
transactions; (2) amounts payable to employees or prospective employees of state 
departments or agencies as reimbursement for expenses; (3) claims subject to a 
good faith dispute, if before the date of timely payment, notice of the dispute is: (A) 
Sent by certified mail; (B) personally delivered; or (C) sent in accordance with any 
procedure in the contract; (4) contracts entered into before October 1, 1984; (5) 
contracts related to highway or road construction, reconstruction or maintenance; or 
(6) claims, contracts or projects that are to be paid for exclusively with federal funds. 

      (b) As used in subdivision (3) of subsection (a), "good faith dispute" means: (1) A contention by the 
state that goods delivered or services rendered were: (A) Of less quantity or quality than ordered or 
specified by contract; (B) faulty; or (C) installed improperly; or (2) any other reason giving cause for the 
withholding of payment by the state until such dispute is settled. 

      (P.A. 84-243, S. 5.) 

      History: Sec. 4-121b transferred to Sec. 4a-72 in 1989. 
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      Sec. 4a-73. (Formerly Sec. 4-121c). Administration of prompt payment 
provisions. (a) Any state agency required to pay late payment penalties under 
section 4a-71 shall pay the penalties from funds designated for administrative costs 
of the agency receiving the public works, personal services, goods and services, 
equipment or travel. The penalties shall not be paid from other funds of the state. 

      (b) Any amount of an interest penalty which remains unpaid at the end of any thirty-day period shall be 
added to the principal amount of the debt and, thereafter, interest penalties shall accrue on that amount. 

      (c) In instances where a claim is filled out incorrectly or where there is any defect or impropriety in a 
claim submitted, the state department or agency shall contact the vendor within ten days. An error on the 
vendor©s claim, if corrected within five business days of his being so contacted and within the payment 
period as determined pursuant to section 4a-71, shall not result in the vendor being paid after the expiration 
of the period for timely payment. 

      (P.A. 84-243, S. 6.) 

      History: Sec. 4-121c transferred to Sec. 4a-73 in 1989. 
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      Sec. 4a-74. (Formerly Sec. 4-110d). Governmental exemption from public 
utility late payment charge. Notwithstanding any regulation or order of the 
Department of Public Utility Control which permits the imposition of a late payment 
charge by a public service company on customer bills, the state and any political 
subdivision thereof: (1) Shall not be subject to such charge on any bill which accrued 
on or before June 5, 1975; and (2) shall not be subject to such charge on any bill 
which accrues after said date, for the first sixty days after the due date of such bill. 

      (P.A. 75-267; P.A. 77-614, S. 162, 610; P.A. 80-482, S. 5, 348.) 

      History: P.A. 77-614 replaced public utility control authority with division of public utility control 
within the department of business regulation, effective January 1, 1979; P.A. 80-482 replaced division of 
public utility control with department of public utility control and abolished department of business 
regulation; Sec. 4-110d transferred to Sec. 4a-74 in 1989. 
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      Sec. 4a-75. (Formerly Sec. 4-122). Payment of obligations. Department of 
Administrative Services Revolving Fund. The Comptroller shall prescribe the 
manner in which claims for supplies, materials, equipment and contractual services 
purchased or contracted for shall be submitted, examined, approved and paid. 
There shall continue to be, from the appropriations of the state agencies, a 
Department of Administrative Services Revolving Fund of such amount as the 
Commissioner of Administrative Services, with the approval of the Governor, 
determines to be necessary to defray such current expenses for supplies, materials, 
equipment and contractual services as will be incurred by the commissioner in 
anticipation of the future requirements of state agencies or under other conditions 
necessitating the payment of such expense prior to the determination of the legal or 
equitable claims to be charged on account of such expenses to the appropriations of 
such agencies. Claims on account of such expenses shall be paid from said 
revolving fund. Any such expenses which cannot be specifically allocated to 
particular state agencies shall be apportioned monthly by the commissioner, with the 
approval of the Standardization Committee, among the state agencies for which 
they were incurred in such manner as the commissioner deems equitable. All funds 
received in payment of such claims shall be credited to said revolving fund. 

      (1949 Rev., S. 255; 1959, P.A. 258, S. 12; P.A. 77-614, S. 102, 610; P.A. 93-30, S. 2, 14; P.A. 00-68, 
S. 1.) 

      History: 1959 act substituted "director of purchases" for "supervisor of purchases"; P.A. 77-614 
replaced director of purchases with commissioner of administrative services; Sec. 4-122 transferred to Sec. 
4a-75 in 1989; P.A. 93-30 changed name of fund from "revolving or working capital fund" to "general 
services revolving fund", effective July 1, 1993; P.A. 00-68 substituted "Department of Administrative 
Services Revolving Fund" for "General Services Revolving Fund". 
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      Sec. 4a-76. (Formerly Sec. 4-122a). Recording of estimated requirements. 
In July and December of each fiscal year the Comptroller shall record upon the 
records of the revolving fund established under section 4a-75, or adjust the records 
to reflect, as anticipated resources of the fund, such amount as the Commissioner 
of Administrative Services estimates to be the requirements of state agencies for 
the twelve months immediately succeeding. The amounts so estimated shall be 
deemed to be appropriated and subject to allotment according to law. 

      (1967, P.A. 467, S. 1; P.A. 77-614, S. 103, 610.) 

      History: P.A. 77-614 replaced director of purchases with commissioner of administrative services; Sec. 
4-122a transferred to Sec. 4a-76 in 1989. 
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      Sec. 4a-77. Definitions. As used in sections 4a-77 to 4a-80, inclusive: 

      (1) "License" means the whole or part of any public agency permit, certificate, approval, registration, 
charter or similar form of permission to engage in a profession, trade, business or occupation and any 
notification required to be made to any public agency that a profession, trade, business or occupation is 
being engaged in or is expected to be commenced. 

      (2) "Person" means an individual, partnership, society, association, joint stock company, corporation, 
limited liability company, estate, receiver, trustee, assignee, referee, or any other person acting in a 
fiduciary or representative capacity, whether appointed by a court or otherwise, or any combination of the 
foregoing. 

      (3) "Public agency" means any department within the executive branch of state government as listed in 
section 4-38c. 

      (4) "Commissioner" means the Commissioner of Revenue Services. 

      (5) "Issuing a license" includes the granting, renewing, amending or supplementing a license. 

      (P.A. 93-288, S. 1, 7; P.A. 95-79, S. 10, 189.) 

      History: P.A. 93-288 effective July 1, 1994; P.A. 95-79 redefined "person" to include a limited liability 
company, effective May 31, 1995. 
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      Sec. 4a-78. State policy with respect to providing Social Security numbers 
and federal employer identification numbers. It is the policy of the state to 
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require persons applying for a license, selling goods or services, leasing real or 
personal property to a public agency, or, after October 1, 2001, registering any 
motor vehicle with the Commissioner of Motor Vehicles to furnish a federal Social 
Security account number or federal employer identification number or both, if 
available, to establish the identification of persons affected by the tax laws of the 
state and for that purpose only to treat public agencies as having an administrative 
responsibility for the tax laws of the state. 

      (P.A. 93-288, S. 2, 7; P.A. 97-309, S. 18, 23; 97-322, S. 7, 9; P.A. 99-268, S. 19; P.A. 00-169, S. 22.) 

      History: P.A. 93-288 effective July 1, 1994; P.A. 97-309 added registering any motor vehicle with the 
Commissioner of Motor Vehicles, effective October 1, 1999; P.A. 97-322 changed effective date of P.A. 
97-309 but without affecting this section; P.A. 99-268 specified that provision regarding motor vehicle 
registrations applies "after October 1, 2001"; P.A. 00-169 revised effective date of P.A. 99-268 but without 
affecting this section. 
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      Sec. 4a-79. Federal Social Security number or employer identification 
number required on each license issued by a public agency. (a) Each public 
agency, as part of any procedure for issuing any license, shall require each person 
making application for a license to provide such person's federal Social Security 
account number or federal employer identification number, or both, if available, to 
the licensing agency or where such number or numbers are unavailable, the reason 
or reasons for the unavailability. The numbers or reasons shall be obtained by the 
agency as part of the administration of taxes administered by the commissioner for 
the purpose of establishing the identification of persons affected by such taxes. 

      (b) Each public agency issuing any licenses shall on or before February 1, 1995, and February first 
annually thereafter furnish to the commissioner on a compatible magnetic tape file or in some other form 
which is acceptable to the commissioner, a list of all persons to whom licenses were issued by such agency 
during the preceding calendar year. 

      (c) Each list provided to the commissioner pursuant to this section shall contain the name, address and 
federal Social Security account number or federal employer identification number of each person named on 
such list, or both, if available to such agency or the reason or reasons for the unavailability. 

      (P.A. 93-288, S. 3, 7.) 

      History: P.A. 93-288 effective July 1, 1994. 
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      Sec. 4a-80. Federal Social Security number or employer identification 
number required of all contractors purchasing goods or services. (a) Each 
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public agency when contracting to purchase goods or services or when leasing real 
or personal property shall require each person contracting with the state to provide 
such person's federal Social Security account number or federal employer 
identification number, or both, if available, to such agency or the reason or reasons 
for the unavailability. Such numbers or reasons shall be obtained by any agency as 
part of the administration of taxes administered by the commissioner for the purpose 
of establishing the identification of persons affected by such taxes. 

      (b) Each public agency shall, on or before August 1, 1995, and August first annually thereafter furnish 
to the commissioner, on a compatible magnetic tape file or in some other form which is acceptable to the 
commissioner, a list of all persons furnishing goods or services or leasing real or personal property to such 
agency, if any, during the preceding state fiscal year. 

      (c) Each list provided to the commissioner pursuant to this section shall contain the name, address, 
federal Social Security account number or federal employer identification number of each person named on 
such list, or both, if available to such agency or the reason or reasons for the unavailability. 

      (P.A. 93-288, S. 4, 7.) 

      History: P.A. 93-288 effective July 1, 1994. 
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      Secs. 4a-81 to 4a-99. Reserved for future use. 
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GENERAL INFORMATION FORM 

 

Name of Organization: _________________________________________  

Telephone Number: __________________________________________ 

Years in Business: __________________________________________ 

Organization is (check one): 

___  Corporation ___ Partnership ___ Association 

___  Joint Venture ___ Sole Proprietorship ___ Public Agency 

___  Quasi-Public Agency  Other: (Explain): ____________________ 

 

Organization’s Address: ________________________________________  

____________________________________________________________ 

____________________________________________________________ 

 

Name, Title and Telephone Number of the Organization’s Authorized Representative: 

____________________________________________________________ 

____________________________________________________________ 

 
Acknowledgment of received Addenda No(s): ______________________ 
 
The undersigned, being cognizant of the pages, documents and attachments concerned 
herewith agrees to provide The Town with the services described in the Request for 
Qualifications / Proposal dated March 1, 2010.  The stated Qualifications / Proposal shall 
be firm for 90 days from the due date for this submission. 
 
The Contractor agrees to comply with contractual requirements pertaining to Equal 
Employment Opportunity, Fair Employment Practices, DBE Participation goals, and 
other Federal and State requirements. 
 
The Contractor hereby affirms that this submission is genuine, not a sham or collusive, 
and is not made in the interest of any person not therein named. 
 
________________________ ________________________ 
Authorized Signature   Date 
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TOWN OF ENFIELD - RFP # 01-2010 
ARCHITECT AND ENGINEERING SERVICES 

 
CONTRACTOR SUBMISSION 

TABLE OF CONTENTS 
 
 
PHASE I  
 
General Information Form 

Qualifications and Experience of Firm (Federal Standard Form 330 (SF 330), Architect-
Engineer Qualifications. Part 1 and Part 2 - Contract Specific Qualifications.) 
Experience of key personnel 

Required Certification 

 

PHASE I I  

General Information Form 

Methodology & Approach  

Disadvantaged Business Enterprise 

Schedule 

Required Certifications 
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ATTACHMENT D 
TOWN OF ENFIELD RFQ # 01-2010 

SITE LOCATION AND INFORMATION  
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ATTACHMENT E 

TOWN OF ENFIELD RFQ # 01-2010 
REQUIRED CERTIFICATIONS 
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CERTIFICATION OF ELIGIBILITY 
 
 
_______________________________________________  hereby certifies that neither  
(Name of Firm(s)) 
it nor its “principals”  is included on the U.S. Comptroller General’s Debarred Bidders List. 
 
 
Signature:              
 
Firm:               
 
 
The firm(s) certifies to the best of its knowledge and belief that it and its principals: 
 
A.  Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 

excluded from participating in this transaction by any Federal department or agency. 
 
B.  Have not, within a three-year period preceding the date of this submission, been convicted of, or 

had a civil judgment rendered against it for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or local) 
transaction or contract under a public transaction, violation of Federal or State anti-trust statutes 
or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statement, or receiving stolen property. 

 
C.  Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 

(Federal, State or local) with commission of any of the offenses enumerated in Paragraph B of this 
Certification. 

 
D.  Have not, within a three-year period preceding the date of this submission, had one or more public 

transactions (Federal, State or local) terminated for cause or default. 
 
Where the firm(s) is unable to certify to any of the statements in this certification, such firm(s) shall 
include an explanation in such regard with its submission. 
 
(Check One) 
 
____________ I DO CERTIFY                                           _____________ I DO NOT CERTIFY 
 
 
DATE:              
 
SIGNATURE:             
 
TITLE:              
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CERTIFICATION OF NON-COLLUSION 
 

 
 
 
The Undersigned certifies, under penalties of perjury:  
 
That this submission has been made by the firm(s) independently, and has been submitted 
without collusion, and without any agreement, understanding, or planned common course of 
action with any other vendor of materials, supplies, equipment, or services described in this 
procurement document, designed to limit independent bidding or competition; 
 
That the contents of the submission have not been communicated by the firm(s) or its 
employees or agents to any person not an employee or agent of the firm(s) or it’s surety or any 
bond furnished with the submission, and will not be communicated to any such person prior 
to the official awarding of this procurement. 
 
That I have fully informed myself regarding the accuracy of the statement made in the 
certificate. 
 
 
SIGNATURE:             
 
NAME:             
 
FIRM:              
 
TITLE:             
 
DATE:             
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CERTIFICATION OF RESTRICTIONS OF LOBBYING 
 
 
I, __________________________________, of _________________________________,                   
Name & Title           Name of Firm 
 
hereby certify that to the best of my knowledge: 
      
1.  No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or employee 
of an agency, a member of Congress, an officer or employee of Congress, or an employee of 
a member of Congress in connection with the awarding of any Federal contract, the making 
of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan or cooperative agreement. 

 
2.  If any funds other than Federal appropriated funds have been paid or will be paid to any 

person for making lobbying contacts to an officer or employee of any agency, a member of 
Congress, an officer or employee of Congress, or an employee of a member of Congress in 
connection with this federal contract, grant, loan or cooperative agreement, the undersigned 
shall complete and submit Standard Form, “Disclosure Form to Report Lobbying,”  in 
accordance with its instruction as amended. 

 
3.  The undersigned shall require that the language of this certification be included in the award 

documents for all subawards at all tiers (including subcontracts, subgrants, and contracts 
under grants, loans, and cooperative agreements), and that all subrecipients shall certify and 
disclose accordingly. 

 
4.  The undersigned acknowledges that this certification is a material representation of fact, 

upon which reliance is placed at the time that the transaction concerned herewith was made 
or entered into, and that submission of this certification is a prerequisite for making or 
entering into such transaction imposed by Section 1352, Title 31, U.S. Code as amended.  
Any person who fails to file the required certification shall be subject to civil penalty of not 
less than $10,000, and not more than $100,000 for each such failure. 

 
5.  The undersigned cer tifies or  affirms the truthfulness and accuracy of each statement of 

its cer tification and disclosure, if any.  In addition, the undersigned understands and 
agrees that the provisions of 31 US Code A3801, et seq., apply to this cer tification and 
disclosure, if any. 

 
Executed this _______ day of _______________, 20_______. 
 
 
By:               
           Signature & Title of Authorized Company Official 
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CERTIFICATION FOR DISADVANTAGED BUSINESS ENTERPRISE 
 

It is the policy of the Department of Transportation that disadvantaged business enterprises as defined in 49 
C.F.R. Part 26 shall have the maximum opportunity to participate in the performance of contracts financed in 
whole or in part with Federal funds under this agreement.  Consequently, the DBE requirements of 49 C.F.R. 
Part 26 apply to this agreement. 
 
The supplier or Contractor agrees to ensure that disadvantaged business enterprises as defined in 49 C.F.R. Part 
26 have the maximum opportunity to participate in the performance of contracts and subcontracts financed in 
whole or in part with Federal funds provided under this agreement.  In this regard all recipients or contractors 
shall take necessary and reasonable steps in accordance with 49 C.F.R. Part 26 to ensure that disadvantaged 
business enterprises have the maximum opportunity to compete and perform contracts.  Recipients and their 
contractors shall not discriminate on the basis of race, creed, color, national origin, age, or sex in the award of 
federal assisted contracts. 
 
The Contractor hereby agrees to subcontract a minimum of _____% of the contract to disadvantaged business 
enterprises. 
 
 
SIGNATURE:             
 
NAME:             
 
FIRM:              
 
TITLE:             
 
DATE:             
 
 
 
 
Please attach the names and addresses of any and all DBE eligible subcontractors who will perform work on 
this project, and the approximate dollar amounts to be paid to them.  If there is no participation then this must 
be indicated in the form. 



 

RFQ #01-2010 ATTACHMENT E PAGE 6 OF 6    

 
 
 

ELIGIBLE CONTRACTORS CERTIFICATE 
 
 
 
 
I, __________________________________, of _________________________________,                   
Name & Title           Name of Firm 
 
hereby certify that it IS / IS NOT (circle one) included on the List of Parties Excluded from 
Federal Procurement and Non-Procurement Programs. 
 
 
 
SIGNATURE:             
 
NAME:             
 
FIRM:              
 
TITLE:             
 
DATE:           
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ATTACHMENT F 
TOWN OF ENFIELD RFQ # 01-2010 

ADVERTISEMENT &  STANDARD INSTRUCTIONS 
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TOWN OF ENFIELD, CONNECTICUT 
 

REQUEST FOR QUALIFICATIONS   
TOWN OF ENFIELD – RFQ # 01-2010 

ARCHITECT AND ENGINEERING SERVICES 
INTERMODAL TRANSPORTATION CENTER 

  
March 1, 2010 

 
  

 Sealed Qualifications for the project named above will be received at the office of the 
Director of Finance until 5:00pm, Thursday, April 1, 2010.  Thereafter, Qualifications will be reviewed 
and firms will be notified within 30 days.  The Town will then select five (5) qualified candidates to 
submit project proposals to the Town for final review. 
  
 RFQ documents may be obtained from the Enfield Office of Community Development at 
telephone number (860) 253-6390, or on the Town’s website, www.enfield-ct.gov.  
 
A site visit and pre-submission conference will be held on Thursday, March 18, 2010 at 10:00 
a.m. at the Town’s Village Center facilities, 100 High Street, Enfield, CT to outline requirements as 
well as to provide the opportunity for questions and explanation.  
 
Qualifications must be submitted to, Enfield Finance Department, Town Hall, 820 Enfield Street, 
Enfield, CT. 06082, on or before 5:00 p.m. EST on Thursday, April 1, 2010.  Qualifications 
received after the deadline will not be considered and will be returned to the firms unopened.  Any 
changes, or any requests for changes in the specifications, will not be recognized after 
Qualifications are submitted to the Town.  The review period for Qualifications will be from April 1, 
2010 through April 15, 2010, at which time the Town will select five (5) qualified candidates to 
submit project proposals to the Town for final review.  
 
Submissions will be rated on the basis of schedule of DBE participation with stated goals met.  
The Proposal asserting the greatest percent of DBE participation will receive 10 points.  All other 
submissions will receive between 1 and 9 points based on the numerical relation of their percent 
DBE participation to the DBE participation in the submission having the greatest percent DBE 
participation.  The DBE participation goal for this proposal is 7%.  
 
Any contract resulting from this Request for Qualifications is subject to a financial assistance 
contract between the Town and the U.S. Department of Transportation. All firms will be required 
to certify that they are not on the U.S. Comptroller General's Debarred Bidders Lists of ineligible 
contractors.  Further, the contractor will be required to comply with all applicable equal 
employment opportunity laws and regulations. 
 
The Town of Enfield hereby notifies all firms that in regard to any contract entered into pursuant to 
this Request for Qualifications, advertisement or solicitation, disadvantaged business enterprises 
will be afforded full opportunity to submit responses, and will not be subjected to discrimination on 
the basis of race, color, sex or national origin in consideration for an award. 
 
The Town of Enfield reserves the right to accept or reject any, all, or any part of submissions, to 
waive formalities or informalities, and to award the submission deemed to be in the best interests of 
the Town. 
 
  
Lynn Nenni, Director of Finance 
EOE/AA   
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TOWN OF ENFIELD, CONNECTICUT 
STANDARD INSTRUCTIONS 

  
REQUEST FOR QUALIFICATIONS  

TOWN OF ENFIELD – RFQ # 01-2010 
ARCHITECT AND ENGINEERING SERVICES 
INTERMODAL TRANSPORTATION CENTER 

  
 
  
1. INTRODUCTION 

The Town of Enfield is soliciting qualifications for the above named project.  If there are any 
conflicts between the instructions in these Standard Instructions and any other document(s), 
these Standard Instructions shall prevail.  

   
2. KEY EVENT DATES 
  

Advertisement of RFQ        Monday, March 1, 2010             
 Pre-Submission Conference 10:00am, Thursday, March 18, 2010, Village Center, 100                 

          High Street, Enfield, CT  (Not Mandatory) 
Submission Date 5:00pm, Thursday, April 1, 2010, Finance Department, 820 

Enfield Street, Enfield, CT              
5 Firms Selected        Thursday, April 15, 2010    
Proposal Deadline        Friday, May 14, 2010 
Awarded (Not Definite)          30 days from Submission Date           
Commencement of Work      Within ten (10) calendar days of Signed Agreement  
Completion Date                July 1, 2012  (Time may be extended)        

  
3. OBTAINING QUALIFICATION DOCUMENTS 

Qualification documents may be obtained from the Enfield Office of Community 
Development at telephone number (860) 253 6390 or online at www.enfield-ct.gov.  

  
4. QUALIFICATIONS SUBMISSION INSTRUCTIONS 
 

A. One (1) original and five (5) copies of all responses must be submitted in a 
sealed envelope clearly marked "Enfield Intermodal Transportation Center".  
If forwarded by mail or courier, the sealed envelope must be addressed to 
"Director of Finance, Town of Enfield, 820 Enfield Street, Enfield, 
Connecticut 06082".  Responses must be at the office of the Director of 
Finance by the time of the Submission date noticed in Section 2 titled Key 
Event Dates.  Postmarks are NOT an acceptable waiver of this policy.  
Corrections and/or modifications received after the submission date will 
NOT be accepted. 

  
B. Ditto marks or words such as "SAME" on the response Form are NOT 

considered writing and must not be used. 
  
C. All information must be submitted in type only.  Mistakes may be crossed 

out and corrections inserted.  Corrections must be initialed by the person 
signing the submission. 

  
D. Submittals are considered valid for ninety (90) days after proposal 

submission date.  Firms may not withdraw, cancel or modify their 
submittal for a period of ninety (90) days after the submission date. 
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E. Submittals must be signed by an authorized person representing the legal 
entity of the firm(s). 

  
F. The inability to meet any specified requirements(s) must be stated in writing 

and attached to the Qualification documents. 
  

5. COST OF RFQ DOCUMENTS 
 NOT APPLICABLE 
  
6. PRESUMPTION OF FIRM(S) BEING FULLY INFORMED 

At the time of the submission, each firm(s) is presumed to have read and is thoroughly 
familiar with all documents for this project, and has performed an on-site inspection of the 
work location.  Failure or omission of the firm(s) to receive or examine any information 
shall in no way relieve any firm(s) from obligations with respect to their submission. 

  
7. PRE-SUBMISSION CONFERENCE 

Attendance is NOT mandatory at the pre-submission conference, as indicated in section 2 
titled Key Event Dates.  Failure to attend the conference does not relieve the firm(s) of 
obligations under this RFQ. 

  
8. INTERPRETATION OF ACCEPTABLE WORK 

These specification documents are to be interpreted as meaning those acceptable to the 
Town of Enfield.  Any substantive changes or interpretations will be issued by the Town in 
writing as an addendum.  

  
9. TAX EXEMPTIONS 

The Town of Enfield is exempt from Federal Excise taxes and Connecticut Sales and Use 
taxes.  Firms shall avail themselves of these exemptions. 

  
10. INSURANCE 

The successful firm(s) who executes a contract for services with the Town of Enfield must 
provide a current Certificate of Insurance to the Director of Finance PRIOR to 
commencement of work, with the following requirements: 

 
A. General liability coverage limits for bodily injury, property damage, and personal injury, 

$1,000,000 per occurrence/$2,000,000 general aggregate 
B. Auto liability limits for property damage and bodily injury caused by the operation of motor 

vehicles, $1,000,000 per occurrence 
C. Contractual liability, $1,000,000 per occurrence 
D. Professional liability insurance, $1,000,000 per claim/$1,000,000 annual aggregate,  
E. Worker’s Compensation, as required by Connecticut State Statute 
F. Umbrella liability limits of $1,000,000 
G. The “Town of Enfield” is to appear as an additional insured on all Certificates of Insurance 

for general liability and auto liability coverage.  And insurance should be primary and 
noncontributory. 

H. All insurance is to be provided by carriers authorized to issue such insurance in the State 
of Connecticut, and rated at least A-/VIII by A.M. Best.  Exceptions are subject to the sole 
discretion of the Town of Enfield 

I. All insurance may not be canceled or modified without sixty (60) days written notice by 
registered U.S. Mail to “Director of Finance, Town of Enfield, 820 Enfield Street, Enfield, 
Connecticut 06082”. 

  
11. BOND 
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  NOT APPLICABLE  
 
12. PERFORMANCE BOND AND PAYMENT BOND 
 NOT APPLICABLE  
 
13. GUARANTEE 
  NOT APPLICABLE 
 
14. PERMITS 

The firm(s) is/are solely responsible for obtaining all required permits, obtaining all 
necessary inspections and approvals, and satisfying any and all fees.  

  
15. FAIR EMPLOYMENT PRACTICES 

The firm(s) agrees not to discriminate against any employee or applicant for employment 
in the performance of the contract with respect to hire, tenure, terms, conditions, or 
privileges of employment due to race, sex, age, religion, national origin, or other condition 
prescribed by State or Federal law. 

  
16. STANDARD FORM OF CONTRACTUAL AGREEMENT 
  NOT APPLICABLE 
 
17. AWARD 

The Town of Enfield reserves the right to accept or reject, any, all, or any part of submission, 
to waive formalities or informalities, and to award the submission deemed to be in the best 
interests of the Town. 
  
It is the Town's policy to not make an award to those who owe Town of Enfield prior year(s) 
property taxes.  
  
 The "Awarded" date in section 2. titled Key Event Dates is the date the RFQ is anticipated 
to be awarded.  It is not a date certain. 
 
 

END OF STANDARD INSTRUCTIONS 
  

  
Revised 02/10 
  
 


